VIEWING WSI ADDRESSES & WSI PROCUREMENT
BOOKS

Follow these steps to enable Outlook 2000 to view the wsi addresses and the wsi
procurement address lists from the “SELECT NAMES” window.

REPEAT FOR EACH PUBLIC FOLDER YOU WISH TO VIEW FROM THE “SELECT NAMES”
WINDOW

From the folder list, display the Public Folder you wish to use (wsi addresses and/or wsi procurement)
Right click on the list you wish to view
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Select PROPERTIES
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From the Properties window select OUTLOOK ADDRESS BOOK
Check the box “SHOW THIS FOLDER AS AN E-MAIL ADDRESS BOOK”
Select “OK”
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REPEAT FOR EACH PUBLIC FOLDER YOU WISH TO VIEW FROM THE

“SELECT NAMES” WINDOW
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