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¥ MARKING DOCUMENTS

Classification decisions are either original or derived. Only individuals occupying
positions specifically authorized in writing may originally classify documents. Only
individuals with the appropriate security clearance, who are required by their work
to generate classified source information, may classify derivatively.

Example of a Document Originally Classified by the Secretary of
USDA

This is an example of a document that an original classifier has determined
requires protection under E.O. 12958, as amended. It contains the essential
markings required under the Order including portion marking, overall classification,
identifies who it's classified by, the reason for classifying, and how long it can be
classified:

Who US DA SECRET
US Department of Agriculture
How Long
March 1, 2004

MEMORANDUM FOR THE DIRECTOR

From:  Chief, Operations Division

Subject: (U) Funding Problems
Overall . (U) This paragraph is completely

unclassified.

Classification

2. (S) This paragraph contains Secret

< information.

. Classified by:  Secretary, USDA
Portion Reason: 1.4g
Mar‘king classify on: March 1, 2014

SECRET




Example of a Document Derivatively Classified by USDA

This is an example of a document that is derivatively classified. It contains the
essential markings required under the Order including portion marking, overall
classification, identifies the source document of classification, and how long it can
be classified:

Source Document l__J__S DA SECRET

— .
When do you US Department of Agriculture
Declassify

March 1, 2004
MEMORANDUM FOR THE DIRECTOR
From:  Chief, Operations Division
Subject: (U) Funding Problems

Overall ) ; el
.pe . 1. (V) This paragraph is complete
Classification | uncﬂas)siﬁed.p grap pleiely

2.(S) This paragraph contains Secret

. information.
Portion
Derived From: USDA Security

Markmg Classification Guide
eclassify on: March 1, 2014

SECRET

Even classified information in electronic form (soft copy) must be marked
appropriately. All media that has classified information stored on it must also be
labeled to identify the highest classification of the information stored within.

This medium is classified

TOP SECRET

U.S. Govarnmant Property

This medium Is classified

SECRET

U.S. Government Property

This medium is classitied

CONFIDENTIAL

U.S. Government Property

SF 707 (1-87)
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SF 706 (1-87)

tect it fro thoriz:

Protect it from unauthorized Protect it from unauthorized : Ergiactt DL ok =
i i i i disclosure In complian ith disclostiedpicompianca il

dlSClI?SUI’Q in compliance with 8 “s % ﬁ nz wi applicable executive o_ﬂinrs.

applicable executive orders, AppCEe AR SEHTN S DI, statutes, and regulations.
statutes, and regulations. statutes, and regulations. &

This medium is

Labels for Marking

Diskettes and Videos UNCLASSIFIED

U.S Governmenl Propery
SF 710 {1-87)




