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First Department-Wide
Personnel Security
Assessment is | ssued

At the request of the Deputy Secretary, we
have completed the first ever Department-
wide personnel security assessment. This
assessment, entitled The Status of USDA
Personnel Security: Working Towards an
Effective Human Reliability Program was
issued on July 31, 2002. This assessment
looked at personnel security issues across
USDA. The report includes:

e Anoverview of what has been
achieved to date to improve
USDA'’s personnel security program

e The challenges facing both
Departmental Administration and
the Agencies and Staff Officesin
implementing an effective personnel
Security program

e Departmental profile of the current
status of personnel security, broken
down by job series

e Recommended three phase process
of addressing concernsidentified in
the report

This report provides aframework in which
USDA can work through the numerous
personnel security challenges presently
confronting the Department.

(Continued on page 3, column 2)

Personnel Security Bulletins
Make Their Debut

The Personnel and Document Security
Division has begun issuing Personnel
Security Bulletinsin an effort to keep
interested parties aware of significant issues
impacting personnel security. All the
Bulletins are posted on our web site
http://www.usda.gov/da/ocpm/bulletins.htm
in both PDF and Microsoft Word® versions
for easy viewing. On September 1, 2002, we
issued the first seven bulletins:

o Bulletin #1: Issuance of Personnel
Security Bulletins

o Bulletin #2: Requests for Personnel
Security Information by Subjects

o Bulletin #3: Use of the Microsoft Word
version of the SF-86

o Bulletin #4: Requests for Personnel
Security Services

o Bulletin #5: |ssuance of a Brochure
Entitled: Answers to Questions
Concerning Personnel Security
Background I nvestigations

o Bulletin #6: Current Delays at OPM in
Conducting Background I nvestigations

o Bulletin #7: Disposition of Dormant
Personnel Security Actions

These bulletins contain important
information for those working in personnel
security and we encourage everyone to read
them as soon as possible.

Have comments or suggestions for future articles? Please contact Verdell Dixon
at (202) 720-5711 or Verdell.Dixon@usda.gov
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Changes in the Personnel
Security Program and
Staffing

Effective immediately, the Personnel
Security Division that had been assigned to
the Office of Crisis Planning and
Management has been transferred to the
Office of Procurement and Property
Management. This occurred as part of the
realignment of functions associated with
establishing the Homeland Security Staff in
the Office of Secretary. The new name of
the Division is the Personnel and Document
Security Division (PDSD).

What isimportant to noteis that these
organizational changes will have no
detrimental impact on customer service.
Presently, the Personnel and Document
Security Division consists of :

Division Chief
Clifford Oliver

Associate Division Chief
Marty Brumback

Division Secretary
Cynthia Powell

Personnel Security Specialists
Verdell Dixon

Carl Johns contractor

Nicole Bailey contractor
Anthony Balbosa contractor
Carrie Moore contractor
Janice Giles contractor

Administrative Support
Lucy Lew
Carolyn Robertson contractor

To contact us.

Personnel Security Division (202) 720-5711
Fax: (202) 720-7708

E-mail: OCPM @USDA.GOV

Personnel Security
Challenged to Meet

Performance Goal

If you have read previous personnel security
newsletters, you are aware that the
Personnel and Document Security Division
has set a performance goal of adjudicating
closed personnel security cases within 30
calendar days of when OPM closes the
investigation. A recent surge in workload
has had the unfortunate result of causing us
to dlip in our processing time for closed
cases. As of August 29, 2002, we were
adjudicated cases on the average of 35
calendar days from when they were closed
by OPM.

While 35 daysis not an excessive amount of
time, it does exceed the time we have set as
our goa. We will closely monitor the
situation and hope to speed the processing
timein the future.

USDA'’ s Personnel Security
Review Board Begins Work

In February 2002, Department Regul ation
4600-2 entitled Procedures for Denial or
Revocation for Access to National Security
Information was issued. The regulation
creates the USDA Personnel Security
Review Board (PSRB) and lays out the
process to be used in USDA to provide a
final level of administrative appeal for
persons whose security clearance has been
denied or revoked. A copy of Departmental
Reqgul ation 4600-2 can be found on the
USDA intranet site.

Since that time, the PSRB has been busy
working on two cases where an employee
has appealed the revocation of their security
clearance. One case has recently been
concluded and a second case is well
underway.
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Personnel Security Web Site
Updated to Provide New
Useful Information

The USDA personnel security web site
(www.usda.gov/da/ocpm/classtest.htm)
provides information on our personnel
security program. Recently the site was
revamped to provide new and improved
information. Some of the improvements
include:

e A Microsoft Word 2000° fillable version
of the SF-86 Questionnaire on National
Security has been posted

e A Microsoft Word 2000° fillable version
of the Request for Personnel Security
Services form has been posted

e All Personnel Security Newsletters have
been posted in both Microsoft Word®
and PDF format

e All Personnel Security Bulletins have
been posted in both Microsoft Word®
and PDF format

¢ Information on Web-based Information
Security Training has been posted

As aways, comments and suggestions on
further improving the web site are welcome
and should be sent to Carrie Moore at
persec4@usda.gov

Efforts Towards
| mplementing E-Security
Continue

If you have been keeping up with our
newsletters, you know that the U.S. Office
of Personnel Management (OPM) is
working on rolling out e-security initiatives
that should soon make it easier for
employees to access personnel security
services. PDSD isworking closely with the

National Finance Center and OPM on an
initiative to supply security information on
USDA employeesto an OPM operated
central data warehouse. Once this data
warehouse is operational, there will no
longer be aneed to “pass a clearance” to
attend a classified meeting. Each federal
department security office will have access
to the database and will be able to determine
the status of each person’s clearance.

In July 2002, NFC sent the first run of all
USDA security clearances to OPM for
quality control and verification. OPM
returned approximately 15% of our
submissions for various inconsistencies.
Thiswas the lowest initial return rate for any
federal department that had submitted their
clearances to OPM for verification to date.
We arein the process of resolving the
inconsistencies and expect to make the
January 31, 2003, deadline to have all of our
clearances verified and in the OPM
database.

Report |ssued

(Continued from page 1,column 1)

Since this report contains sensitive
information, it is not being posted to our
web site. If you would like a copy, please
contact this office.

Any guestions or comments concerning
using these services should be referred to
Marty Brumback at

Martin.Brumback @usda.gov
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Chief
Personnel and Document Security Division

Marty Brumback

Associate Chief
Personnel and Document Security Division
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