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TO: 

All National Capital Area USDA Employees 

SUBJECT:
Hurricane Preparedness at USDA

As you may be aware, the National Weather Service is predicting that Hurricane Isabel may affect the Washington, D.C. metropolitan area later this week.  In preparation for the possibility of Hurricane Isabel hitting the National Capital Area, the Office of Operations is taking steps to ensure that USDA facilities in the National Capital Area are prepared for such an event.  
Office of Operations personnel are currently securing all of the Headquarters facilities including the George Washington Carver Center and coordinating with the General Services Administration to secure all leased locations.  These preparations include testing all backup power generators, securing all loose objects, checking the roofs to ensure that they are secure, and checking the perimeter of each building.  You can assist us by securing all windows in your office before you leave each night and reporting any potential facility problem.   

In the event that USDA facilities are affected during work hours, employees will be kept informed via numerous communications tools such as the public address system, Computer Emergency Notification System (CENS), and the Be Prepared web page, to ensure that all employees, including those in outlying leased facilities, are kept apprised of any decisions on closings and/or the arrival of severe weather.  I encourage you to visit http://www.usda.gov/oo/beprepared/communication.htm for more information about the variety of communication tools that we have put into place to help you stay informed during normal operations and during emergency situations.

Our Operations Center is staffed 24 hours a day, 7 days a week.  We will maintain communications with the Office of Personnel Management (OPM) throughout the week about any potential closings or other actions taken regarding the Federal Government and its workers.  Any actions taken by OPM will be posted immediately on our Be Prepared website and on the Employee Information Line.  To access the Employee Information Line, please call either 1-800-932-1902 or 202-690-3636.  We will also work closely with the National Oceanic and Atmosphere Administration (NOAA) to track the storm and its potential impact on the D.C. Metropolitan Area.

In preparation for this potential hurricane and the possibility that some employees may not be able to leave work during the storm, I encourage you to check your Grab & Go kit, or if you have not already made one, to do so.  The storm may greatly impact your commute home on Thursday and force you to be in your vehicle for much longer than normal.  Specific information on what to include in a Grab & Go kit can be found on the Be Prepared web page.  Important items include a flashlight, in the event that power goes out, water, and any medicine that you may need on a recurring basis.  Please be aware that if power does go out, the use of candles is strictly prohibited in USDA facilities.  

I also encourage you to take all necessary precautions at home as well to ensure that your family is safe.  For more information on how best to prepare at home for a potential hurricane, please visit the following sites: American Red Cross and Federal Emergency Management Agency.  For up to date information on Hurricane Isabel, please visit the National Hurricane Center web site at www.nhc.noaa.gov.  We will also provide links with details on local commuting as they become available or pertinent.  Information on the Virginia Railway Express and Amtrak is posted now.

Lastly, we would also appreciate your assistance in assessing the status of all of our facilities in the National Capital Area.  If you become aware of any damage to any of our facilities, please call the USDA Operations Center at 202-720-5711 with a damage report. 

If you have any questions about the preparations that we are making to ensure your safety, I encourage you to send an e-mail to preparedness@usda.gov.   

Priscilla B. Carey

Director of Operations

