Procedures for GSA FEDSTRIP and Department of Defense (DoD) Ordering

January 21, 2004

What’s not changing

Agencies will retain the ability to procure from GSA’s Federal Standard Requisitioning and Issue Procedures System (FEDSTRIP) 

Agencies will retain the ability to procure from DoD’s Military Federal Standard Requisitioning and Issue Procedures System (MILSTRIP) 

Purchase card users will have no changes in their usage of GSA’s FEDSTRIP System

What is changing

USDA is closing the FEDS feeder system operated at the National Finance Center for the past 30 years.  

The FEDS feeder system is a multi-purpose batch-oriented system allowing agencies to order goods from GSA or DoD, establish obligations for ordered goods, record the Intra-Governmental Payment and Collection (IPAC) payments, and generate chargebacks to GSA for erroneous IPAC bills.  The main document for all FEDS activity is the AD-633. 

Advances in technology, such as the GSA’s websites and USDA’s Foundation Financial Information System (FFIS), allow us to retire the FEDS feeder system.  Agencies will now place their own obligations (or commitments) directly into FFIS.  Agencies will continue to place their own orders directly with GSA (or DoD).  OCFO will receive the IPAC invoices from GSA, reference the obligation (or commitment) using a Document Reference Number (DRN), and record the payment. 

Document Reference Number (DRN)

You will need a Document Reference Number (DRN) to place your order with GSA at their web sites and call-in centers, when IPAC is the method of payment.  The DRN is derived from the FFIS document used to commit or obligate the order.

The DRN is composed of the Transaction Code, the FFIS Document Number, a ‘#’ and the FFIS Line Number identifying the accounting to be charged for the ordered item. 

You will enter the DRN in the ‘Appropriation Data’ field of the Global Supply or GSAdvantage web sites.  The DRN is entered in the ‘Internal Agency Financial Data’ field of the AutoChoice web site.  GSA call-in centers will ask for your DRN before proceeding with your order.

DRN Rules
The Transaction Code of the obligating or commitment FFIS document must be a valid ‘MO’ or ‘RQ’ entry in your agency’s Transaction Category table.  MO and RQ clones, such as ‘M1’, are acceptable.

The FFIS Document Number cannot exceed eleven positions.

The DRN must contain a separator, pound sign (#), followed by a three position line number as the last four characters.

Do not embed spaces, dashes, and other special characters (except for the pound sign separator) in the DRN.

Initial (Obligation or Commitment) FFIS Document

The Transaction Code may be any valid code within the ‘MO’ or ‘RQ’ categories of your agency’s TCAT table.  Normally, this is ‘MO’, ‘M1’, or ‘RQ’. 

The Trans Type for the obligating or commitment FFIS document must be a ‘01’.

The vendor code for GSA/Fedstrip is ‘47000016FO B’.

New GSA Ordering procedures

Order from the GSA Global Supply, GSAdvantage, or the Customer Supply Center (CSC) call-in centers for most supplies.

Order motor vehicles from the AutoChoice web site.

Order emergency orders (24/7) from the Ft. Worth Commodity Center.

The FEDSTRIP/MILSTRIP button on the GSA Global Supply web site should only be used for the following two conditions:  

1) To place DoD orders from the GSA Global Supply web site.  DoD orders can also be placed directly with DoD.  DoD orders do not require a DRN.  

2) Only for items that cannot be filled from any other source listed above can be ordered from FEDSTRIP/MILSTRIP.  The FEDSTRIP/MILSTRIP screen(s) do not accept a DRN.  Any order placed using this option will always mismatch when processed at the NFC.  Manual intervention will be required to complete the recording of the payment. 

State and Local (Non-IPAC) Users

Some USDA agencies, such as the Forest Service or the Farm Service Agency, have authorized state or local government entities access to the GSA’s FEDSTRIP system.  GSA submits their invoices directly to the state or local entity.  These state and local users pay GSA directly for ordered goods.  They are not IPAC users.

State and local entities authorized by USDA carry the same ‘12’ prefix on their Activity Address Code (AAC) as USDA offices.  GSA will request a DRN from any USDA user (AAC starting with ‘12’) at their web sites and call-in centers.

State offices should respond to all requests for a DRN with the default DRN of ‘STATE’.  Local offices should respond to all requests for a DRN with the default DRN of ‘LOCAL’.  These default DRNs apply only to non-Federal offices paying for their goods outside of the IPAC system.      

DoD Orders

Agencies can order directly from DoD or through the FEDSTRIP/MILSTRIP “button” on the GSA Global Supply or GSAdvantage web sites.

DoD orders will be paid by the agencies using either a purchase card at the time of order or by direct entry of a Payment Voucher (PV) document in FFIS upon receipt of the DoD invoice.

The appropriate Signal Code must be used when placing the MILSTRIP order.  The code must direct the invoice to the ordering agency, not the NFC.  All DoD orders received at NFC in error will be forwarded to the ordering agency.

Signal Code

Deliver Goods To

Send Invoice To


A

Requisitioning AAC

Requisitioning AAC



B

Requisitioning AAC

Supplemental AAC



J

Supplemental AAC

Requisitioning AAC



K

Supplemental AAC

Supplemental AAC

Implementation Schedule

Monday, February 2, 2004

NFC will no longer accept new orders to forward to GSA, Fedstrip obligations, changes to Fedstrip obligations, or Fedstrip cancellations for input to the FEDS feeder system.

NFC will no longer accept new DoD invoices for payment in the FEDS feeder system.  All bills received prior to 2/2/2004 will be paid by the FEDS system.  Any DoD bills received after 1/30/2004 will be forwarded to the ordering agency for payment.  All DoD open obligations in the FEDS feeder system will be liquidated regardless of entry date or obligated amount.  

GSA will require all USDA users of the GSA Global Supply, GSAdvantage, and the AutoChoice web sites to submit a DRN for all ordered items.

GSA will require all USDA users of the GSA Call-in Centers to give a DRN for the entire order.

Monday, February 2, 2004 thru February 27, 2004

Run the FEDS feeder system only to process current GSA and in-house DoD invoices.

Monday, March 1, 2004

NFC will liquidate all FY2003 and prior open GSA obligations, except for motor vehicles, from the FEDS open obligations master file.  Original motor vehicle obligations and current fiscal year obligations (FO documents) will be retained in FFIS and manually matched to the IPAC bill when invoiced by GSA.  

