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                                                                                                                                                                            U.S. Department of Agriculture eGovernment Program


USDA Project Plan 

Initiative Name:    Electronic Records Management

Lead USDA Agency:  OCIO

Lead USDA Liaison:   Bette Fugitt

Other USDA personnel participating in the initiative: Agency Records Officers forward the updates to their CIOs and Program Managers; OCIO-NITC posts the updates to the Records Management website; OCIO, OBPA, OGC, OES clearing draft Departmental Regulation 3080-1 Records Management 

	Project Milestone

(including date)
	USDA Actions to Achieve Milestones
	Completion Date

(for each action mm/dd/yyyy)
	Where Today
	USDA Person Leading Action
	Assistance Needed to Complete Project

	NARA issued guidance for transferring permanent e-mail records and attachments to the National Archives - September 2002
	1. Distributed to Agency Records Officers via email; 

2. Posted link to NARA instructions on records management web site

3. Updated draft DR 3080-1 Records Management
	9/30/2002
	See http://www.ocio.usda.gov/irm/records/index.html and http://www.ocio.usda.gov/irm/records/tools.html#Issues
and  http://www.ocionet.usda.gov/ocio/irm/records/dr/Appendix%20F%20Electronic%
	Bette Fugitt
	1. None

2. None.

3. Need final approval from OGC and OES on draft DR 3080-1 Records Management

	Issued transfer guidance for permanent scanned images of textual records - December 2002
	4. Distributed to Agency Records Officers via email; 

5. Posted link to NARA instructions on records management web site

6. Updated draft DR 3080-1 Records Management
	12/30/2002
	See http://www.ocio.usda.gov/irm/records/index.html and http://www.ocio.usda.gov/irm/records/tools.html#Issues
and  http://www.ocionet.usda.gov/ocio/irm/records/dr/Appendix%20F%20Electronic%
	Bette Fugitt
	4. None

5. None

6. Need final approval from OGC and OES on draft DR 3080-1 Records Management

	Expanded methods of transferring electronic records to the National Archives - December 2002
	7. Distributed to Agency Records Officers via email; 

8. Posted link to NARA instructions on records management web site

9. Updated draft DR 3080-1 Records Management
	12/30/2002
	See http://www.ocio.usda.gov/irm/records/index.html and http://www.ocio.usda.gov/irm/records/tools.html#Issues
and  http://www.ocionet.usda.gov/ocio/irm/records/dr/Appendix%20F%20Electronic%
	Bette Fugitt
	7. None

8. None

9. Need final approval from OGC and OES on draft DR 3080-1 Records Management

	Endorsed revised DoD standard for common set of requirements for records management applications government-wide - January 2003
	10. Distributed to Agency Records Officers via email; 

11. Posted link to NARA instructions on records management web site

12. Updated draft DR 3080-1 Records Management
	01/22/2003
	See http://www.ocio.usda.gov/irm/records/index.html and http://www.ocio.usda.gov/irm/records/tools.html#Issues
and  http://www.ocionet.usda.gov/ocio/irm/records/dr/Appendix%20F%20Electronic%  
	Bette Fugitt
	10. None

11. None

12. Need final approval from OGC and OES on draft DR 3080-1 Records Management

	Issued guidance for transferring permanent PDF records to the National Archives - March 2003
	13. Distributed to Agency Records Officers via email; 

14. Posted link to NARA instructions on records management web site

15. Updated draft DR 3080-1 Records Management
	03/312003
	See http://www.ocio.usda.gov/irm/records/index.html and http://www.ocio.usda.gov/irm/records/tools.html#Issues
and  http://www.ocionet.usda.gov/ocio/irm/records/dr/Appendix%20F%20Electronic%
	Bette Fugitt
	13. None

14. None

15. Need final approval from OGC  and OES on draft DR 3080-1 Records Management

	Release of Guidance for Coordinating the Evaluation of Capital Planning and Investment Control (CPIC) Proposals for Electronic Records Management (ERM) Applications - July 2003
	16. Distributed to Agency Records Officers and OCIO CPIC team via email; 

17. Requested posting of link to NARA instructions on records management web site
	07/02/2003

07/25/2003
	
	Bette Fugitt
	16. None

17. NITC is posting

	Registration, into a NIST repository, of SML schemata capable of supporting automated transfer and accessioning of electronic records - August 2003
	18. Upon receipt will distribute the schemata to Agency Records Officers for review and comment
	08/29/2003
	
	Bette Fugitt
	18. 

	Release of Methodology for determining agency-unique requirements not contained in DoD 5014.2-STD, Methodology for developing and implementing an ERM proof of concept pilot, and lessons learned analysis with applicability to electronic records management government-wide - September 2003
	19. Upon receipt will distribute to Agency Records Officers for review and comment
	09/30/2003
	
	Bette Fugitt
	19. 


