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ABOUT THE NIFA REPORTING SYSTEM

The NIFA Reporting System (NRS) provides data management and reporting for capacity funded research
projects and Extension programs. Primary NRS users include Land-grant Universities, other partner
institutions, cooperating state institutions, and NIFA staff.

NRS is managed by the Planning, Accountability, and Reporting Staff (PARS).

CAPACITY FUNDING TYPES INCLUDED IN NRS
The following capacity grant funding is included in NRS:

e Animal Health and Disease Research (AHDR)

e Extension Capacity Fund (1890)

e Extension Capacity Fund (Smith-Lever 3(b) and 3(c))
e Mclntire-Stennis

e Renewable Resources Extension Act (RREA)

e Research Capacity Fund (Evans-Allen)

e Research Capacity Fund (Hatch Multistate)

e Research Capacity Fund (Hatch)

Additionally, Smith-Lever Special Needs funds may be used to support Smith-Lever 3(b) and 3(c) Extension
programsin NRS.

AREERA FUNDING

The Agricultural Research, Extension, and Education Reform Act of 1998 (AREERA) amended the Smith-Lever
Act, the Hatch Act, and the National Agricultural Research, Extension, and Teaching Policy Act of 1977 (the
funding authorities for Extension and Research activities) to require approved Plans of Work and Annual
Reports of Accomplishment.

AREERA funding includes Hatch, Hatch-Multistate, Evans-Allen, Smith-Lever 3(b)(c), and 1890 Extension
funds. Organizations that do not receive AREERA funding are not required to submit a Plan of Work or Annual
Report of Accomplishments.

Table 1. AREERA Research and Extension Funding Types in NRS

AREERA Funding Type | 1862 Land grant University 1890 Land grant University

Research Hatch or Hatch Multistate Evans-Allen (Section 1445)

Extension Smith-Lever 3(b) and 3(c) 1890 Extension (Section 1444)

REPORT TYPES AND DEADLINES

NRS contains both non-financial and financial reporting for capacity funding. Most reporting follows the

federal fiscal year cycle, which runs from October 1 through September 30 of the following year. Annual
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reporting requirements and typical deadlines are listed below, however official deadlines for each reporting
year and any updates or changes for specific reports are always listed on the NIFA Reporting System website.

e Plan of Work (Due June 1 before Fiscal Year start) - AREERA only
What the institution plans to accomplish with capacity funds for the next five years; includes Critical
Issues
Critical Issues (included in Plan of Work above) - AREERA only
Short-, intermediate-, and long-term state challenges aligned with NIFA’s science emphasis areas
Add Research Projects and Extension Programs
o Initiation & Approval throughout the year
Financial Reporting

o Financial Report for Projects and Programs (Due February 1 after Fiscal Year end)
Reporting on expenditures and FTEs on projects and programs active during the reporting
year.

o OGFM Supplemental Form (Due summer after Fiscal Year end) - specific 1862 LGUs only
Reporting on specified percentage of Hatch Act and Smith-Lever Act grant funds on
multistate Extension and integrated research and Extension activities

Results (Due March 1 after Fiscal Year end)
Annual and final reporting on accomplishments and impacts for projects and programs; previously
called progress reports

Annual Report of Accomplishments (Due May 1 after Fiscal Year end) - AREERA only
What the institutions in a state have accomplished in the past year including executive summary with
update on Critical Issues and highlighted Results from projects and programs

NIFA REVIEW AND REVIEWER INFORMATION

NIFA staff review all submissions for completeness, compliance, and approval. Reports and records that are
required to be submitted to NIFA Review will include a NIFA Reviewer Information field on the details page,

identifying the NIFA reviewer(s) currently assigned. Reviewer assignments are managed internally by NIFA,

are not editable, and are displayed for reference and transparency purposes only.

NIFA Reviewer Information fields appear on the details page for:

e Projects and programs
e Results

e Plan of Work

e Annual Report

Review timelines may vary depending on report type and the need for revisions or additional information.

NRS USER ROLES & PERMISSIONS

To access NRS, all users must first create a Login.gov account and complete identity verification as outlined
in the NIFA Reporting System Registration Guide. After verification, an Organizational Administrator (Org
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Admin) at your institution will assign your NRS role. If you are unsure who your Org Admin is, please email

nrs@usda.gov.

NRS roles determine what a user can view or edit within the system. Additional permissions, such as
Organizational or Financial Administrator, can be added to any role within NRS. The following table provides
information for all roles and permissions available in NRS for Land-grant Universities, partner organizations

and grantees.

FOR ORGANIZATIONAL ADMINISTRATORS

A step-by-step User Management Module tutorial is available in the NRS Learning Community to guide you
through adding users, editing roles, assigning permissions, and archiving accounts.

Table 2. Roles and Associated Permissions in NRS

m Description Permissions

Director

State
Contributor

The Director role is assigned
to senior research or
Extension leadership within
the organization. Directors are
responsible for overseeing
NRS reporting, submitting to
NIFA, and ensuring
compliance with AREERA
reporting requirements (if
applicable). Directors can
manage research projects and
Extension programs, and
Results.

For AREERA-funded
institutions, Directors can
create and modify Critical
Issues, Plan of Work, and the
Annual Report of
Accomplishments.

Directors within institutions
that do not receive AREERA
funding will not have Critical
Issues, Plan of Work, or the
Annual Report of
Accomplishments modules.
State Contributors are
institution- designated staff
that support the Director by
preparing and entering data.
They can manage the
reporting workflow for Plans

Critical Issues (AREERA only): Add, Edit, View and Close
Out

Plan of Work (AREERA only): Create, Edit, Review, Sign
and Submit to NIFA Review

Projects and Programs: Add, Edit, Return, Remove (if
unapproved by NIFA), Submit for Org Review and NIFA
Review, and Retract from NIFA Review

Results: Add, Edit, Review, Return, Remove (if
unapproved by NIFA), Submit, and Highlight

Annual Report (AREERA only): Create, Edit, Review, Sign
and Submit to NIFA Review

Financial Reporting: View submitted Financial Reports
and approved OGFM Supplemental Forms (if applicable)

Critical Issues (AREERA only): Add, Edit, View and Close
Out

Plan of Work (AREERA only): Create, Edit, and Submit to
Org Review

8|Page

Guidance documents lack the force and effect of law, unless expressly authorized by statute or incorporated
into a contract. USDA may not cite, use, or rely on any guidance that is not available through their guidance
portal, except to establish historical facts.


mailto:nrs@usda.gov
https://www.nifa.usda.gov/data/nifa-reporting-system/nrs-learning-community

Project
Director/Initiator

Assistant
Organizational
Administrator

of Work, Annual Reports,
Projects/Programs and
Results.

State Contributors are often
coordinators or technical staff
who ensure reports are
complete and accurate before
Director review and signature.

Project Directors (PDs) and
Initiators (for Extension
programs) are the primary
individuals responsible for
conducting research and
Extension activities. They are
designated by the
organization to enter and
manage project/program
information and report annual
and final Results (progress) in
NRS for accessions they are
assigned to.

Co-Project
Directors/Initiators:
Organizations may also assign
Co-Project Directors (Co-PDs)
or Co-Initiators (Co-Is) to the
accession to support the
project/program. Co-PD/Is
have view only access by
default. However, Co-PD/Is
that are given Edit
permissions will have all the
same capabilities as the PD/I
for that accession, including
the ability to edit and enter
Results.

Assistant Organizational
Administrators (AOAs) support
administrative functions
within the organization. They
can edit and manage projects,
programs and Results but
cannot manage users.

Projects and Programs: Add, Edit, Remove (if
unapproved by NIFA), Submit for Org Review or NIFA
Review, and Retract from NIFA Review

Results: Add, Edit, Review, Remove (if unapproved by
NIFA)

Annual Report (AREERA only): Create, Edit, and Submit
to Org Review

Financial Reporting: View submitted Financial Reports
and approved OGFM Supplemental Forms (if applicable)

Research Projects and Extension Programs: Add, Save,
Edit, and Submit assigned accessions to Org Review; View
all accessions within the organization

Results: Add and Edit Annual and Final Results for
assigned accessions and View all Results within the
organization

Critical Issues, Plan of Work and Annual Report
(AREERA Only): View approved reports

Financial Reporting: View submitted Financial Reports
and approved OGFM Supplemental Forms (if applicable)

Projects and Programs: Add, Save, Edit, Submit to
Organizational and NIFA Review

Results: Add, Edit, and View Annual and Final Results
Critical Issues, Plan of Work and Annual Report
(AREERA Only): View approved reports

Financial Reporting: View submitted Financial Reports
and approved OGFM Supplemental Forms (if applicable)
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View Only View Only users can access = Projects and Programs: View approved research projects

approved information within and Extension programs and the change log

NRS but cannot add, edit or = CriticalIssues, Plan of Work and Annual Report
submit data. This role should (AREERA Only): View approved reports

be assigned to staff who need * Financial Reporting: View submitted Financial Reports
access to NRS, but are not and approved OGFM Supplemental Forms (if applicable)
responsible for data entry or

approvals.

Note: View Only users that are
assigned additional
permissions such as Financial
Administrator or
Organizational Administrator
will gain the corresponding
privileges (such as adding
users and submitting reports),
regardless of their role.

10|Page

Guidance documents lack the force and effect of law, unless expressly authorized by statute or incorporated

into a contract. USDA may not cite, use, or rely on any guidance that is not available through their guidance
portal, except to establish historical facts.



Table 3. Special Permissions for NRS

_ Description Permissions

Organizational
Administrator

Financial
Administrator

Organizational Administrators = User Management: View, Edit and Modify user roles,
(Org Admins) manage roles for permissions and funding; Archive users

their institution. They are

responsible for creating and

modifying user accounts and

archiving (removing access) for

users when appropriate.

Note: The combination of the
View Only role and Org Admin
permissions will have the same
reporting capabilities as an
AOA role with Org Admin

permissions.

Financial Administrators are » Financial Reporting: View, Add, Edit, Retract, Validate,
responsible for entering, Sign and Submit for Organizational Review and Submit to
validating, signing and NIFA

submitting financial reporting = OGFM Supplemental Form (for appliable 1862 LGUs
documents in NRS. This only): Add, Edit, Retract, Sign, Submit for Organizational
includes the Financial Report and NIFA Review

for Capacity Funds and OGFM
Supplemental Form (for
specific 1862 LGUs only).

Financial Administrator
permissions only apply to the
Financial Reporting and OGFM
Supplemental (if applicable)
modules and do not extend to
other modules in NRS.
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NRS DASHBOARD & NAVIGATION BASICS

DASHBOARD
After successfully logging into NRS, users are directed to the Dashboard.

NIFA REPORTING SYSTEM o cour [\ 9 ORG ADMIN ~

NRS Version 6.7.0 Paperwork Reduction Act Statement 0 Additional Resources

e

 ——

DASHBOARD CRITICAL ISSUES PROJECTS & PROGRAMS PLAN OF WORK ANNUAL REPORT FINANCIAL REPORT OGFM SUPPLEMENTAL | B

Dashboard

Critical Issues {iC Projects & Programs (D} Plan of Work (POW) (E

Annual Reports §F) Financial Report

OMB Control No: 0524-0036

Log Out, Exports, and User Menu: Click on your name to open your user menu. Menu options
depend on your user account’s permissions.

Top Menu Bar: This blue bar menu at the top of your screen will be present from all NRS screens, but
options may vary depending on your organization and access.

Critical Issues: Click “View” to open a dashboard where you can access the Critical Issues of your
state.

Projects/Programs: Click “View” to open a dashboard where you can access your organization’s
projects and programs related to your funding.

Plan of Work (POW): Click “View” to access the Plan of Work module. This module is for Land-grant
Universities that have state level AREERA reporting requirements.

Annual Reports: Click “View” to access the Annual Report module. This module is for Land-grant
Universities that have state level AREERA reporting requirements.

12|Page

Guidance documents lack the force and effect of law, unless expressly authorized by statute or incorporated
into a contract. USDA may not cite, use, or rely on any guidance that is not available through their guidance

portal, except to establish historical facts.



G) Financial Report: Click “View” to access the Financial Report module. All organizations will have
Financial Report for accession-level yearly expenditures and FTEs.

H) OGFM Supplemental: Only organizations with legislatively mandated target spending percentages
will have access to the OGFM Supplemental module.

I) Footer: The footer contains the current version of NRS, information on Paperwork Reduction Act
compliance, and a link to the NRS website for additional resources for users. This footer is present on
the bottom of all NRS screens.

USER MENU

Access the user menu by clicking on your name in the upper right corner. The dropdown user menu for all
users includes View My Profile, View My Organization, and Log Out. Users with Org Admin permissions will
also have User Management.

ouT @ € orc romin-

VIEW MY PROFILE

USER MANAGEMENT
VIEW MY ORGANIZATION

LOG OUT

View My Profile & Edit User Information

Test User

Personal Information

Organization Role Organizational Administrator

Florida AGM University View Only

eAuth Email Phone Number Financial Administrator

& software test13@outlook.com Yes

Funding Types

« Extension Capacity Fund (18%0) « Extension Capacity Fund (Smith-Lever 3(b} and
3(d)

* Mclintire-Stennis » Renewable Resources Extension Act (RREA)
« Research Capacity Fund (Evans-Allen) « Ressarch Capacity Fund (Hatch Multistate)

« Research Capacity Fund (Hatch)

Active Work

Filter: Research Project Extension Program Status: Active Closed

Under the user menu, View My Profile shows the details of your user account with a left side menu to jump to
the different sections:
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e Personal Information: Name, Organization, NRS Role, Organizational Administrator & Financial
Administrator status, eAuth Email (with a green checkmark icon if the user has successfully logged
into NRS at least once or with a red X icon if they have not yet logged into NRS), Phone Number, and

associated Funding Types for access

e Active Work: a list of accessions associated with the user as Project Director and Initiator or Co-
Project Director and Co-Initiator; may be searched or filtered by Research Project or Extension
Program and/or Active or Closed status

The Edit User Information button in the upper right corner may be selected to make limited edits to the user
information. Org Admins can edit additional fields and are able to archive users. Changes to the fields will
not be saved unless the Save button is selected.

Page Navigation

Personal Information First Mame

‘ Edit User

Test

Phone Number

Personal Information
Organization

University of Florida

Role

Funding Types

Mclntire-Stennis

Animal Health and Disease Research (AHDR)

Research Capacity Fund (Hatch Multistate)

CAMCEL EDITING

Middle Name Last Mame

User

Organizational Administrator

Yes
No
Financial Administrator

eAuth Email

software.test2@outlook.com
‘fes
No

You do not have the ability to change your ewn Funding Type assignments. Plesse contact your administrater to change your Funding Type sssignments.

Extension Capacity Fund (Smith-Lever 3(b) and 3(c)}

Renewable Resources Extension Act (RREA)

Research Capacity Fund (Hatch)
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View My Organization

< Back to Organizations

L Michigan Technological University
Page Navigation

Organization Information Organization Information

Personnel
Address

Active Work )
1400 Townsend Drive

Houghton, Ml 49931-1295

Organization Point of Contact

‘ Org Admin |

John Director =
Role Email
Director software.test80@acl.com
Funding Types
« Mclntire-Stennis « Renewable Resources Extension Act
(RREA)
Personnel
Administrators
| OrgAdmin | | OrgAdmin |
John Director “ Another Orgadmin =

Under the user menu, View Organization shows the details of your organization with a left side menu to jump
to the different sections:

e Organizational Information
o Address
o Organization Point of Contact: this is set by your Org Admins and may just say “No point of
contact added.”
o Funding Types: all funding types that your organization are eligible to receive
e Personnel
o Administrators: a list of all the active Org Admins if you need assistance
o Members: a list of active (non-archived) users for the organization; may be filtered by User
Role (Director, Project Director, State Contributor, View Only, and Assistant Org Admin)
e Active Work
o Critical Issues: this information is only present for organizations with AREERA funding that
submit a Plan of Work
o Projects and Programs: a list of accessions that may be filtered by research project or
Extension program
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ORGANIZATIONAL ADMINISTRATOR USER AND ORGANIZATION

MANAGEMENT
USER MANAGEMENT

Only users with Organizational Administrator permissions for NRS can access the User Management module
by clicking on their name in the upper right corner and selecting User Management from the dropdown

menu.

ouT @ e ORG ADMIN ~

VIEW MY PROFILE
USER MANAGEMENT
VIEW MY ORGANIZATION

LOG OUT

Adding Users

1. Onceinthe User Management module, you can then click on “Add New User” on the top right of the

page.

User Management

Some filters are unavailable with
the currently selected filters.

Clear all filters

Status
[ Archived

Active

eAuth Verified

|:| Yes
|:| No

Role

[ Assistant Organization
Administrator

[ Project Director

[ pirector

See More Vv

Organizational Admin

DNO

Enter keywords or phrases to begin search...

¥ Status: Active

Testing A-Projectdir

User A-test

Statecontrib A-testing

Email

softwaretes
tT0@aol.co
m

Email

softwaretes
t10@outloo
k.com

Email

software.tes

i3oooc)

EXPORT USERS

Organizatio
n
Regents of
the

University
of California

Organizatio
n
Regents of
the

University
of California

Organizatio
n

Regents of
1l

MANAGE USERS ADD NEW USER
SEARCH
Sort By
Last Name: A-Z v
Role Org Admin Financial
Admin
Project
. No
Director No
Role Org Admin Financial
Admin
View Only No
No
Role Org Admin Financial
Admin

State

AL

2. Once on the Add User page, fill in the fields.
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o The First Name, Last Name, Email, and Role fields are required.

o Middle Name and Phone Number are optional fields.

o Organizational Administrator and Financial Administrator permissions both default to No, but
Yes may be selected if appropriate for the user. Please note that Assistant Organizational
Administrators cannot be granted Organizational Administrator permissions, all other roles
are compatible with those permissions.

o Also optional is adding access to specific Funding Types by selecting them from the menu;
this controls which users are included in the Project Director/Initiator dropdown menu for the
different accession funding type.

< Backto User Management

Add User

* Indicates a required field

First Name * Middle Name Last Name ™

Email * Phone Number

Organizational Administrator *

*
Role O Yes @ No
Select... v Financial Administrator
O Yes @ No
Funding Type
Select... v
CAMNCEL SAVE

3. After completing all required fields, click “Save” at the bottom of the screen to create the NRS
account. Once the account has been saved, click “Back to User Management” to return to the main
screen of the User Management page. Previously created users can be edited at any time if updates
or corrections are needed.
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Editing Users

1. Use any desired filters and/or search terms in the User Management module to limit the list of users
on the screen. After selecting an account by clicking on the individual’s name, you can then select
“Edit User Information” on the top right of the page.

< Back to User Management

Page Navigation
personalinformation

Active Work

Testing A-Projectdir
Personal Information

Organization

Regents of the University of California

eAuth Email

@ useremail@granteedomain.edu

Funding Types

« Research Capacity Fund (Hatch)

« Extension Capacity Fund (Smith-Lever «

3(b) and 3(c))

« Research Capacity Fund (Hatch
Multistate)

Active Work

Role

State Contributor

Phone Number

« Research Capacity Fund (Evans-Allen)

Extension Capacity Fund (1890)

EDIT USER INFORMATION

Organizational Administrator

No

Financial Administrator

No

‘QSea'zw

2. After selecting “Edit User Information,” you can make edits to the fields below. The Organization
field cannot be changed. Also, the eAuth Email field can only be edited if there is a red “x” next to the
email address before entering the Edit User screen. After the edits are complete, select “Save” at the

bottom of the page.

W ARCHIVE USER

Personal Information

Page Navigation

Edit User

First Name:

Testing

Last Name

A-Projectdir

Personal Information
Organization

Regents of the University of California

Role

State Contributor
eAuth Email
useremail @granteedomain.edu

Funding Types

Research Capacity Fund (Hatch)

Middle Name

Phone Number

Organizational Administrator
QO Yes

® wo

Financial Administrator

O Yes

@ No

Research Capacity Fund (Hatch Multistate)

18|Page

Guidance documents lack the force and effect of law, unless expressly authorized by statute or incorporated
into a contract. USDA may not cite, use, or rely on any guidance that is not available through their guidance
portal, except to establish historical facts.



Archiving Individual Users

1. After navigating to the User Management module and selecting a specific user account, select “Edit
User Information.”

< Back to User Management EDIT USER INFORMATION

Testing A-Projectdir

Page Navigation

PersonalInformation Personal Information
Active Work
Organization Role Organizational Administrator
Regents of the University of California State Contributor No
eAuth Email Phone Number Financial Administrator
@ useremail@granteedomain.edu No

Funding Types
+ Research Capacity Fund (Hatch) + Research Capacity Fund (Evans-Allen)

« Extension Capacity Fund (Smith-Lever  Extension Capacity Fund (1890)
3(b) and 3(c))

« Research Capacity Fund (Hatch
Multistate)

Active Work

‘QSea':w

2. From there, you can then select “Archive User” on the top left side of the page.

H ARCHIVE USER

o Edit User
Page Navigation
Personalinformation First Name Middle Name
Testing
Last Name Phone Number

A-Projectdir

Personal Information
Organization

Regents of the University of California

Organizational Administrator

O Yes
Role @ No
State Contributor ~ Financial Administrator
O Yes
® o
eAuth Email
useremail@grantesdomain.edu
Funding Types
Research Capacity Fund (Hatch) Research Capacity Fund (Hatch Multistate)
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3. Aconfirmation menu will pop-up and you can select “Cancel” or “Archive User.”

Are you sure you want to archive this user?

Archiving a user removes their ability to access NRS, but does not remove them from current or past projects and/or

programs that they are associated with.

CANCEL ARCHIVE USER

4. After archiving a user, the archived message will immediately display above the name on that user
account. Archiving a user will remove access to NRS for that user account, and archived users can no
longer be added as Project Director/Initiator to Projects and Programs. The archive action cannot be
undone, if you have archived a user in error you will need to add another user record for them.

€ Back to User Management

Archived as of 12/06/2024
Page Navigation

, PD Sample
Personal Information

Active Work .
Personal Infermation

Organization Role
Regents of the University of California View Only
eAuth Email Phone Numj
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Manage Users

Within the User Management module, an Organizational Administrator can also opt to use the Manage Users
button to change certain information for several users at a time. Editable fields in Manage Users include
Role, Org Admin, and Financial Admin selection, as well as an Archive button. The Archive button works
immediately upon confirming the action, but the other field changes will not save until the Finish Editing
button is selected.

Enter keywords or phrases to begin search... SEARCH

Sort By

eAuth Verified Last Name: A-Z v
D Yes
No
D Organization Role Org Admin Financial
Admin
Regents of the O Yes
Role . . State Co... v
) o Testing A-Statecontrib University of X O Yes
|:| Assistant Organization Californi @ No
alifornia N
Administrator @ No
[ Project Director
D Director @ User has been successfully ARCHIVED.
See More v
Organization Role Org Admin Financial
Organizational Admin Admin
|:| No Regents of the Director - @ Yes
Org Admin University of O No @ Yes
D Yes California O N
o

Transferring Users

NRS System Administrators can transfer users from one organization to another. This transfer does not
include moving any associated accessions. Existing accessions will need to be edited to update the end date
if needed, and any continuing work will need to be created as new accessions under the new organization.
To request a user transfer, please email the name, current email, new organization, and new email (if known)
to the NRS Help Desk (nrs@usda.gov).

Alternatively, you may archive the user leaving your organization and the new organization will create a new
account for them when appropriate. The System Administrator transfer function is just a streamlined
method of performing both actions.
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ORGANIZATIONAL POINT OF CONTACT (POC)
An Organizational Point of Contact (POC)is a designated user responsible for receiving communications from

NIFA on behalf of your organization. By having one or more POC selected for your organization,

communications between your organization and NIFA will be streamlined if there is an NRS specific
question. Org Admins can update the POC by adding or removing users with an Org Admin, Director, or State
Contributor role. There is no limit on POCs.

To Add or Remove POCs

1. From your user menu, select View My Organization.

ouT @ QORGADMlN'

VIEW MY PROFILE
USER MANAGEMENT

VIEW MY ORGANIZATION

LOG OUT
B

2. Click on Update in the Organization Point of Contact section.

Page Navigation
Organization Information
Personnel

Active Work

Regents of the University of California

Organization Information

Address

1111 Franklin Street
Oakland, CA 94607-5200

Organization Point of Contact [#° UPDATE
| Org Admin |
Org Admin [

Role Email

Director software.test80@outlook.com

Funding Types

= Mclntire-Stennis

« Animal Health and Disease Research

(AHDR)
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3. Add or remove users to the Point of Contact list and select Save and Finish to complete your
changes.

Update Point of Contact

[ Crgadmin |

Org Admin =z Added on
.
role el 12/06/2024

Director software test30@outlook.com

Add New

Q, Search |

. . Role
Testing A-Statecontrib State Contributor (LGUS) ADD

Another Direct o =
nother Director Director (LGU)

Role
Software Test-eleven State Contributor (LGUS) ADD

SAVE AND FINISH
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PLAN OF WORK (AREERA ONLY)

Land-grant Universities who receive capacity grants covered under the Agricultural Research, Extension, and
Education Reform Act of 1998 (AREERA) are required to complete a high-level, five-year Plan of Work (POW)
covering research and Extension activities. AREERA capacity funding includes:

e Capacity grants authorized under the Hatch Act (both Regular Hatch and Hatch Multistate) for
research activities at the 1862 Land-grant institutions and the University of the District of Columbia,

e Section 3(b) and (c) of the Smith-Lever Act for Extension activities at the 1862 Land-grant institutions,
and

e Sections 1444 and 1445 of the National Agricultural Research, Extension, and Teaching Policy Act of
1977 (NARETPA) for research and Extension activities at the 1890 Land-grant institutions, including
Tuskegee University, West Virginia State University and Central State University

The POW begins with an Executive Summary and then defines the Critical Issues impacting agriculture in the
state or territory, Merit/Peer Review Processes, and Stakeholder Input. POWs must also describe their
research Projects and Extension Programs.

Yearly submission and NIFA approval of the POW is required for institutions to receive AREERA capacity
funding.

PLAN OF WORK MODULE

Plan of Work Module Permissions
Below are the user roles and permissions for the Plan of Work module.

Table 4. Plan of Work User Permissions

User Role Permission

Director Create, Edit, Submit for Organizational Review, Submit for Organizational Review, Sign
the Report submit to NIFA Review

State Contributor Create, Edit, Submit for Organizational Review.
Note: State Contributors cannot sign the Plan of Work to submit for NIFA Review

All Roles within the View and Print Approved Plans of Work

Organization
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Starting a New POW or Editing an Unapproved POW

1. Click on Plan of Work on the NRS Dashboard. If you see the intended fiscal year’s POW on the list,
click on the POW title in blue to edit the POW and go to step 3. Proceed to step 2 if the correct fiscal
year is not showing. The POW can only be edited by users with a Director or State Contributor role.

2. IfaPOW for the current reporting fiscal year is not listed, click the Create New button in the upper
right. If only one POW is missing, it will be created, and the system will open the draft report on the
Report Details screen. If multiple POWs are missing, all of the outstanding reports will be created and
you will need to click on the title of the correct fiscal year POW to enter the Report Details screen. If
all available years have been created, “All Plans of Work for this organization have already been
created.” will display on your screen.

Plan of Work - Home CREATE NEW

Enter keywords or phrases to begin search.. SEARCH

Sort By

Fiscal Year Last Updated: Most Recent v
[ 2023
[ 2024 ]
D 2025 Connecticut (Connecticut Status Fiscal Year . :a"::t . . Date . Last Updated
ubmitte: roves .
0O Agricultural Experiment Station New PP DirectorOfCTAgExSta,
2026
Haven, University of Connecticut DRAFT 2026 John
bined) Pl f K N/A N/A 01/06/2025
Status Combined) Plan Of Work - FY2026 N
[] approOVED
[ orarT !
[ ore REVIEW Connecticut (Connecticut Status Fiscal Year s :a'_::t , . Date , Last Updated
ubmitte rovet
Agricultural Experiment Station New PP SARTOR,
. . N MARTHA
Haven, University of Connecticut APPROVED 2025 .
05/30/2024 07/30/2024 07/30/2024
Combined) Plan Of Work - FY2025 e Al

3. From the Report Details view click on the Start button (replaced with a Continue button once any
information is saved) or click on one of the headings in the Table of Contents to enter the editing
form.

Connecticut (Connecticut Agricultural Experiment Station New Haven, University of
Connecticut Combined) Plan Of Work - FY2027

Please complete the report before submitting.

Table of Contents Report Details START
Executive Summary Contributing Organizations Directors

Merit and Scientific Peer Review Connecticut Agricultural Experiment Station New Jane Doe (Connecticut Agricultural Experiment Station New Haven)
Processes Hiaven John Smith (Connecticut Agricultural Experiment Station New

Stakeholder Input University of Connecticut Haven)

Manage Critical Issues

Review

S

NIFA Reviewer

BRENDA Martin

Division Director Reviewer

MARTHA SARTOR

4. The Plan of Work components covered in the next section of the guide will have entry boxes for each
guestion. Please note that when you add or edit information, the bottom left under the text editor
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box should say Saved to confirm that your work is saved. We also advise users to draft their reports
outside of NRS in a document to paste into NRS in case of technical issues. You can use the To Next
Section link in the upper right or click on the sections in the Table of Contents to navigate within the

Plan of Work.
Executive Summar To Next Section >
Table of Contents y
> Executive Summar 5
y Overview
Merit and Scientific Peer Review Provide a summary of planned research and extension activities (not specific project/program information)
Processes your state/institution plans to spend capacity funds on in the upcoming fiscal year to address critical issues.
Stakeholder Input ) @ N By — Q '<:>;‘ Source
Manage Critical Issues B I U & |l v = v | "= & Paragraph v Styles v
Review o ; g o g .
This is an overview for the Plan of Work for Connecticut covering both the Connecticut Agricultural

Experiment Station New Haven and the University of Connecticut.

Saved at 1:46 PM 163 / 10000

26|Page

Guidance documents lack the force and effect of law, unless expressly authorized by statute or incorporated

into a contract. USDA may not cite, use, or rely on any guidance that is not available through their guidance
portal, except to establish historical facts.



5. Unlike the other sections with an editor for text fields, Manage Critical Issues lists all active Critical
Issues for your state regardless of whether your state’s institutions report jointly or separately. If you
report jointly, do not edit the Critical Issues that do not apply to your institution. Generally, joint
reporting states that have separate Critical Issues distinguish between them by adding (1890) or
(1862) at the end of the title. Within Manage Critical Issues you can Update Issues (edit the Cl fields),
Close Out/Re-Activate (let the Cl close after the end of the POW period/undo marking the Cl for
closing out), and Add New.

< Back to Last Section Manage Critical Issues To Next Section >

Table of Contents

Executive Summary [ Closing Out on September 30, 2026 ]

Merit and Scientific Peer Review Enhancing health and well-being Last Updated: 2025
Processes Initiated on: 11/26/2019

Stakeholder Input Term Length: Long-term (=5 years)

>Manage Critical Issues Enhancing health and well-being locally, nationally and globally can

. . RE-ACTIVATE
help address a myriad of issues....

Review

Science Emphasis Areas: Education, Environmental Systems, Family
& Consumer Sciences, Food Safety, Human Nutrition, Sustainable
Agricultural Production Systems, Youth Development

Research Projects: 24 Extension Programs: 3

Risk-informed land management
Initiated on: 11/26/2019

Last Updated: 2025

Term Length: Long-term (=5 years)

Utilizing weather data to support informed land management across l UPDATE ISSUE l

rural, agricultural, urban, peri-urban, and natural environments can
reduce risks associated with..... [

CLOSEOUT ]
Science Emphasis Areas: Education, Environmental Systems
Research Projects: 9 Extension Programs: 1
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a. Update Issue allows you to change information for the Critical Issue. Note: Edits to the Critical
Issue will impact all Plans of Work that include the CI.
Update Critical Issue

Title
Risk-informed land management

29/175

Description
Please write a description of what the Critical Issue is and what it entails.

@ [0 My — Q ) Source
B I U S§ T, !ZTv T v i= = gk Paragraph v Styles v

<) Iy | 2— — =

o o

Utilizing weather data to support informed land management across rural, agricultural, urban, peri-urban, and natural environments can reduce risks

associated with.....

V7

168 / 10000
Science Emphasis Area
Meteorology Bioeconomy, Bioenergy, and Bioproducts Education
Environmental Systems [:] Family & Consumer Sciences D Food Safety
D Human Nutrition Sustainable Agricultural Production Systems D Youth Development
Length of Issue
O Short Term (<1 year)
O Intermediate (1-5 years)
@ Long Term (+5 years)
CANCEL ] SAVE
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b. Selecting Close Out Critical Issue flags the Critical Issue to end at the conclusion of the Plan of
Work fiscal year. For example, selecting Close Out from within the FY 2026 Plan of Work will
flag the critical issue to end September 30, 2026. Once selected, a popup window will then

appear asking you to confirm the close out.
| i e e e e e — mEeTramLam e e mmrraimaieerae ey |
Close Out Critical Issue

Title
Strengthening agriculture and improving food security

Term Length Science Emphasis Areas
Long-term (=5 years) Environmental Systems, Education, Food Safety, Human Nutrition,
Sustainable Agricultural Production Systems

Description

Ensuring a vibrant agricultural industry and food supply is a key challenge. Addressing food production issues on a state level is a component of enhancing
food security within Connecticut and regionally. We are advancing innovative approaches to agriculture that align with local resources and markets. This
helps expand production and consumption of locally grown, safe, and nutritious foods, while developing, promoting and supperting agricultural practices
that encourage a healthy lifestyle. Ornamental plant production, fiber production, non-meat livestock and equine husbandry are also key components of
our agricultural economy and support infrastructure for food production. Innovative research and technical assistance and education help meet industry
challenges for all agricultural sectors and increase contributions to the Connecticut economy and domestic food security.

Projects and Programs Affected
When closing out a Critical Issue, all active and completed projects and programs will be affected. Until they are re-assigned to an active Critical Issue they
‘will retain their current Critical Issue's information with a label denoting that the Critical Issue has been archived.

You can view Archived Critical Issues via the Critical Issues page.

CANCEL CLOSE OUT CRITICAL ISSUE

c. IfacCiritical Issue is marked as Closing Out, the Re-Activate button will allow you to undo that
action. Re-activation does not require confirmation.

[ Closing Out on September 30, 2026 }

Strengthening agriculture and improving food security Last Updated: 2025
Initiated on: 11/26/2019

Term Length: Long-term (=5 years)

Ensuring a vibrant agricultural industry and food supply is a key RE-ACTIVATE

challenge. Addressing food production issues on a state level isa
component of enhancing food security within Connecticut and

regionally. We are advancing innovative approaches to agriculture
that align with local resources and markets. This helps expand
production and consumption of locally grown, safe, and nutritious
foods, while developing, promoting and supporting agricultural
practices that encourage a healthy lifestyle. Ornamental plant
production, fiber production, non-meat livestock and equine
husbandry are also key components of our agricultural economy and
support infrastructure for food production. Innovative research and
technical assistance and education help meet industry challenges for
all agricultural sectors and increase contributions to the Connecticut
economy and domestic food security.

Science Emphasis Areas: Education, Environmental Systems, Food
Safety, Human Nutrition, Sustainable Agricultural Production Systems

Research Projects: 31 Extension Programs: 1
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d. Add New Critical Issue allows an institution to include new agricultural problems that
capacity funding will be used to address.

r & |
Add New Critical Issue
Title
0/175
Description
Please write a description of what the Critical Issue is and what it entails.
@ N |y — ©) Source
B I U S T v v = = gk Paragraph v Styles v
4

0/10000

Science Emphasis Area

D Meteorology

E] Environmental Systems
D Human Nutrition
Length of Issue

O Short Term (<1 year)

O Intermediate (1-5 years)

O Long Term (+5 years)

D Education

D Food Safety

[:] Bioeconomy, Bioenergy, and Bioproducts
D Family & Consumer Sciences

D Sustainable Agricultural Production Systems D Youth Development

CANCEL I SAVE

30|Page

Guidance documents lack the force and effect of law, unless expressly authorized by statute or incorporated
into a contract. USDA may not cite, use, or rely on any guidance that is not available through their guidance

portal, except to establish historical facts.



6. Once all the sections have been edited, the next stage is to Review Report. This screen will let you
know if there are any errors that need to be addressed before submitting the Plan of Work. A
summary of the total errors will be shown at the top and individual errors will be indicated in the
body of the POW. To make corrections, click on Back to Form in the Table of Contents on the left and

make your edits. Then return to Review Report.

Table of Contents

< Backto Form
Review
Executive Summary

Merit and Scientific Peer

Review Processes
Stakeholder Input

Critical Issues

Connecticut (Connecticut Agricultural Experiment Station New Haven, University of
Connecticut Combined) Plan Of Work - FY2027

< Back to Last Section

Please complete the report before submitting.

Review Report

© Thereis 1 error in report. All errors must be corrected before the report can be submitted.

Contributing Organizations

Connecticut Agricultural Experiment Station New

Haven

University of Connecticut

Reviewers

NIFA Reviewer

BRENDA Martin

Division Director Reviewer

MARTHA SARTOR

Executive Summary

Overview

Not Provided

This field is required.

Directors

Jane Doe (Connecticut Agricultural Experiment Station New Haven)

John Smith (Connecticut Agricultural Experiment Station New

Haven)

@ epiT

31|Page

Guidance documents lack the force and effect of law, unless expressly authorized by statute or incorporated
into a contract. USDA may not cite, use, or rely on any guidance that is not available through their guidance
portal, except to establish historical facts.



7. Once there are no errors, you can Submit for Organizational Review.

< BacktoForm
Review
Executive Summary

Merit and Scientific Peer
Review Processes

Stakeholder Input

Critical Issues

Connecticut (Connecticut Agricultural Experiment Station New Haven, University of
Connecticut Combined) Plan Of Work - FY2027
Table of Contents < Back to Last Section Review Report

Contributing Organizations Directors

Connecticut Agricultural Experiment Station New Jane Doe (Connecticut Agricultural Experiment Station New Haven)
Haven John Smith (Connecticut Agricultural Experiment Station New
University of Connecticut Haven)

Reviewers

NIFA Reviewer

BRENDA Martin

Division Director Reviewer

MARTHA SARTOR

Executive Summary & EDIT

Overview

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
'veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo conseguat. Duis aute irure dolor in reprehenderit in voluptate velit
esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est
laborum

8. While in Organizational Review status, the Plan of Work will be reviewed by all users for the
institution with the Director role. As each Director completes their review, they will each Sign Report.

Table of Contents

Review
Executive Summary

Merit and Scientific Peer
Review Processes

Stakeholder Input

Critical Issues

Connecticut (Connecticut Agricultural Experiment Station New Haven, University EDIT REPORT ‘
of Connecticut Combined) Plan Of Work - FY2027

Review Report

Contributing Organizations Directors

Connecticut Agricultural Experiment Station New John Smith (Connecticut Agricultural Experiment Station New Haven)
Haven Not Signed

University of Connecticut Jane Doe (Connecticut Agricultural Experiment Station New Haven)

Reviewers

NIFA Reviewer

BRENDA Martin

Division Director Reviewer

MARTHA SARTOR
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9. Ifthereis more than one Director and not all Directors have signed the report, the POW will remain in
Organizational Review status.

Connecticut (Connecticut Agricultural Experiment Station New Haven, University of Connecticut Combined) Plan Of Work -
FY2027

S : :
T —— Thank you for signing off on this report!

Executive Summary Once all of the Directors sign off on the report, it will be submitted for NIFA review.

Merit and Scientific Peer Review

Processes PLAN OF WORK HOME

Stakeholder Input
Manage Critical Issues

Revi Contributing Organizations Directors
eview

Connecticut Agricultural Experiment Station New John Smith (University of Connecticut)

Haven Jane Doe (Connecticut Agricultural Experiment Station New Haven)
University of Connecticut Not Signed
Reviewers

NIFA Reviewer

BRENDA Martin

Division Director Reviewer

MARTHA SARTOR

10. When the final signature is added by the last Director, the POW will automatically be submitted to
NIFA Review.

Connecticut (Connecticut Agricultural Experiment Station New Haven, University of Connecticut Combined) Plan Of
Work - FY2026

e . .
Table of Contente Thank you for submitting this report!

Executive Summary This report has been submitted to NIFA review.

Merit and Scientific Peer Review

Processes PLAN OF WORK HOME

Stakeholder Input

Manage Critical Issues

Revi Contributing Organizations Directors
cView

Connecticut Agricultural Experiment Eva DirectorUConn (University of Connecticut)

Elauciiewiavey Jason DirectorofCTAgExSta (Connecticut Agricultural Experiment Station

University of Connecticut New Haven) | Signed

Kumar SecondDirectorUConn (University of Connecticut)
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Retracting a POW in NIFA Review Status

1. The POW will be shown as being in NIFA Review and clicking on the title will open the Review Report

screen.

Plan of Work - Home

D__.

Sawrt By
Grganization 1 Fiscal Year: Newest v
[ Prairie View Ak Unbeorsicy
Stat Shatury Flazwl Year Date Dats Last Updatad
— - . ’ Submitted Approved
U TLERS Texas {Prairie View ALM University)
FlanOf Work-FYzoes  / wFaepeew mes 00 =
Flscal Year

2. Theonly action available for a POW in NIFA Review status is to Retract it for further editing. Please
note that if the POW is retracted, the status will be set to Draft and it will need to be submitted for
Organizational Review with all Directors signing off on it before it can be submitted for NIFA Review

again.

£ Back bo Plan of Work Homs

Texas (Prairie View ALM University) Plan Oof Work - F¥2025

Review Report

Table of Contents

Contributing Organizations Directors
Enbiraphe Direcner @

Exweutivie Summary

Drerdhew
B ot prlaoedl tn e B 8D da e, BTy

Grigical lpnspei Envirgrenental Management [§8%0]
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Editing a Deferred Plan of Work

1. When a Plan of Work is returned for further edits, the report will be in Deferred status. Click on the
POW title to view the official comments from the NIFA Reviewer and access the report for editing.

Plan of Work - Home CREATE NEW
SartiBy

Organization 1 Fiscal Year: Newest |

D Praitie View ALM Universiny

State Status Fiscal Year Date Date Last Updated
7 Submitted Approved Teit-sight

[ exas Texas [Prairie View AZM University) est-Hight,

Plan Of Work - FY2025 DEFERRED R, .. B

Fiscal Year VAL e s

[] 2028 063 AL

mEr

M. | ... Cinanl Wana fusha Fre § nak b innd

2. The official comments from the NIFA reviewer will be shown in the Report Status section at the top.
Save a copy of those comments prior to editing. Clicking the Edit button will return the POW to
Draft status and allow for editing and re-signing for resubmission to NIFA review.

£ Backte Pian of Work Home
- ~
Texas (Prairie View A&M University) Plan Of Work - F¥2025 2 b Lo r
i
Table of Contents. Reviaw Haport
fevien Report Status
Report Status
Official Commants ko Land Grant University
Contributing Organizations Directors
Pinirie Vi ARM Uity Examnie Nieeciee [Hor sanadt |
—

3. Click on the Continue button or click on one of the headings in the Table of Contents to enter or edit
information. Then submit to Organizational Review and then signature by Directors to resubmit for
NIFA Review.

Connecticut (Connecticut Agricultural Experiment Station New Haven, University of Connecticut Combined) Plan Of Work -

FY2027
Table of Contents Report Details CONTINUE
Executive Summary Contributing Organizations Directors
Merit and Scientific Peer Review Connecticut Agricultural Experiment Station New Haven Test User (Connecticut Agricultural Experiment Station New Haven)
Processes

University of Connecticut

Stakeholder Input
Manage Critical Issues

Review Reviewers

NIFA Reviewer

BRENDA Martin

Division Director Reviewer

MARTHA SARTOR
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PLAN OF WORK COMPONENTS

The components are listed in order of appearance when filling out the POW form. During review and for the
final POW, the order changes to move the Executive Summary to the beginning.

e Merit and Scientific Peer Review Processes
= Describe the merit and scientific peer review processes that will be
established/utilized/improved at your institution in order to guide resource allocation and
programming decisions. Use “No significant changes” if there are no updates from the
previous POW.
e Stakeholder Input
= Actions to seek stakeholder input that encourage their participation - What action(s) will you
take to seek stakeholder input that encourages stakeholder participation? Provide a brief
paragraph, lists also acceptable. Use “No significant changes” if there are no updates from the
previous POW.
= Methods to identify individuals and groups - What method(s) will you use to identify groups
and individuals from whom to collect input? Provide a brief paragraph, lists are also
acceptable. Use “No significant changes” if there are no updates from the previous POW.
= Methods for collecting stakeholder input - What method(s) will you use to collect input from
the stakeholders? Provide a brief paragraph, lists are also acceptable. Use “No significant
changes” if there are no updates from the previous POW.
= Astatement of how the input will be considered - How will collected input be considered in
program planning? Provide a brief paragraph, lists are also acceptable. Use “No significant
changes” if there are no updates from the previous POW.
e Critical Issues
= Describe the short-, intermediate-, and long-term critical agricultural issues in the state and
the current and planned research projects and Extension programs targeted to address the
issues.
= Tieto any of nine Science Emphasis areas linked to NIFA’s science priorities and objectives.
= Each research project or Extension program planned to support the issue should have the
appropriate primary Critical Issue selected for the accession. Once approved by NIFA, Critical
Issues become available for selection during project and program initiation and may be
updated later by editing the accession.
= Allinstitutions within a state share the same Critical Issues
o Inafew states, institutions report POW separately, but they do not have to report
projects/programs against every critical issue if not applicable
e Executive Summary
* Provide a summary of program planning at your institution in the Overview.
* Provide additional information for each Critical Issue. (optional)
PLAN OF WORK FIELDS
The accompanying tables display the fields, entry type, and character limits in the Plan of Work. The fields
are listed in order of appearance when filling out the POW form. During review and for the final POW, the
order changes to move the Executive Summary to the beginning.
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Plan of Work Field Entry Type and Character Limits

Merit and Scientific Peer Review Process: Process Yes 10,000 characters

Stakeholder Input: Actions to seek stakeholder input | Yes 10,000 characters
that encourage their participation

Stakeholder Input: Methods to identify individuals Yes 10,000 characters
and groups
Stakeholder Input: Methods for collecting Yes 10,000 characters

stakeholder input

Stakeholder Input: A statement of how the input will  Yes 10,000 characters
be considered

Manage Critical Issues: Title Yes 175 characters

Manage Critical Issues: Description Yes 4,000 characters

Manage Critical Issues: Science Emphasis Area Yes Checkbox to select one or more
Manage Critical Issues: Length of Issue Yes Radio button selection (Short

Term, Intermediate, Long Term)

Executive Summary: Overview Yes 8,000 characters
Executive Summary: Critical Issue Additional Yes 8,000 characters per issue
Information
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PLAN OF WORK STATUSES

| Status | Descripton

Draft Plan of Work has been started and saved but not yet submitted.
Organizational Plan of Work has been submitted for review by one or more Directors.
Review

e Directors and State Contributors can directly edit and re-open it for further revisions
(requires all to re-sign).

e Directors can return the Plan of Work to draft for revisions (requires all to re-sign).

e Directors can sign the Plan of Work. Once all Directors have signed the Plan of Work, it
is submitted for NIFA Review.

NIFA Review Plan of Work has been signed off by all listed Director(s) and is ready for review by NIFA. The
following actions may be taken by NIFA reviewers before submitting for Division Director
review:

e Recommend approval with official comments from the reviewer
e Recommend deferral with official comments detailing feedback for edits

Additionally, State Contributors and Directors can retract the Plan of Work from NIFA Review
and make changes. The Plan of Work can then be resubmitted for NIFA Review.

Division Director A NIFA Division Director performs a secondary review to finalize the official comments and

Review formalize the decision. It may be sent back to the NIFA reviewer for revision of the official
reviewer comments if deemed necessary before proceeding to Approved or Deferred status.

Approved The Plan of Work has been approved and is now active. If there is an issue and the report needs
to be edited, contact the NRS Help Desk (nrs@usda.gov) for assistance.

Deferred Plan of Work has been deferred, and official comment is provided by NIFA on requested
revisions and/or additions. Edits should be made, and the POW should be resubmitted for NIFA
review.
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CRITICAL ISSUES (AREERA ONLY)

Critical Issues (Cl) are used by institutions with AREERA funding to describe agricultural problems in their
state for the purpose of categorizing the work of capacity research projects and Extension programs making
an impact on those issues.

Managing the Cl themselves can only occur during the Plan of Work process flow, but the CI module allows
users to view their state’s current and past Cl along with the associated research projects and Extension
programs.

Critical Issues

SEARCH

Enter keywords or phrases to begin search...
Sort By
Status Title:A-Z v
[ Active
D Closing Out on September 30,
Active Last Updated: 2025
o (] @

Adult and Community Leadership (1862)

Initiated on: 11/26/2019
State: TEXAS

Length of Issue
D Long-term (=5 years)
Science Emphasis Area

D Intermediate (1-5 years) Term Length: Long-term (=5 years)

Adult and community leadership continues to be a major effort within Family & Consumer Sciences, Food Safety,

Science Emphasis Area
D Bioeconomy, Bioenergy, and
Bioproducts

Texas. Volunteers are one of the most important commodities to Texas
Extension, ensuring that Extension maintains relevance and helping the
agency deliver programs. Utilizing the Extension network with elected

Sustainable Agricultural Production Systems

D e county officials, the agency provides professional development and
ucation o . . .
continuing education for elected county officials across

':] Environmental Systems Texas. Communities in Texas continue to need trained leaders and to
SeeMore 7 ensur‘e viability and resiliency in the era of diminishing rural economies
and disasters.

Research Projects: 9 @ Extension Programs: 1

Last Updated: 2022

A) Dashboard of Critical Issues for your state/territory including the current status

B) Search, filter, and sort options are available to find specific Critical Issues

C) The Associated Projects/ Programs are displayed on the bottom of the Critical Issue tile and
clicking on the respective links allows you to see a detailed list of the Projects/Programs
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ASSOCIATE PROJECT/PROGRAM (DIRECTOR AND STATE CONTRIBUTOR ONLY)
Within the module, Director and State Contributor user roles are able to associate accessions with specific
Cl.

Critical Issues

[[] Inactive Since October 01, 2023

o

[] Long-term (=5 years)

Length of Issue

[] short-term (<1year)

Science Emphasis Area
]:l Bioeconomy, Bioenergy, and
Bioproducts

] Education
[C] Environmental Systems

See More v

Enter keywords or phrases to begin search...

Advancing Crop and Plant Production

Initiated on: 10/01/2025
State: MINNESOTA

Term Length: Long-term (=5 years)

Minnesota’s agricultural economy depends on high-yielding and
adaptable crop and plant systems. Research and Extension work in this
critical issue helps farmers with challenges like new and evolving pests
and diseases, weather variability, and shifting market demands. From
row and specialty crops to landscape plants, research and Extension
support innovation in plant breeding, precision agriculture, integrated
pest management, and sustainable practices and help both large- and
small-scale farmers incorporate these innovations in their operations.
These efforts also benefit the home gardener and horticultural
volunteers, and help provide stable food, fiber and fuel supplies while

supporting farm profitability and economic growth in rural communities.

Research Projects: 19 Extension Programs: 0

SEARCH

Sort By
Status Title: A-Z v
D Active
[ Closing Out on September 30,
Active Last Updated: 2025
o (]

Science Emphasis Area

Environmental Systems, Meteorology, Sustainable
Agricultural Production Systems

(c ] I ASSOCIATE PROJECT/PROGRAM

A) Dashboard of Critical Issues for your state/territory including the current status

B) Search,filter, and sort options are available to find specific Critical Issues

C) The Associated Projects/Programs are displayed on the bottom of the Critical Issue tile and
clicking on the respective links allows you to see a detailed list of the Projects/Programs. State
Contributors and Directors can associate unassociated Projects and Programs by clicking the

Associate Project/Program button displayed on the bottom of the Critical Issue card.
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€ Backto Critical Issues Home

Can search for Accession Number, Project Title, etc.

Project Number Prefix

] ca

Project Director

Status e

[] crosep
[7] orarT

Funding Source
] Research Capacity Fund (Hatch
Multistate)

] Research Capacity Fund
(Hatch)

Knowledge Area
[] 102- Soil, Plant, Water,

Enter keywords or phrases to begin search...

The list below contains only Projects or Programs thot do not hove a Critical Issue. Click the "Associate" button to add a Project or Program to

the select Critical Issue.

Project

Status

Managing Plant

Microbe Interactions in

DRAFT

Soil to Promote...

Project

Status

Multistate Research

Coordination, Western

Region

CLOSED

Project
Director

Bunny, Bugs

Project
Director

Humiston,
Glenda

Funding

Research
Capacity Fund
(Hatch
Multistate)

Funding

Research
Capacity Fund
(Hatch
Multistate)

Associate Projects/Programs to "Endemic and Invasive Pests and Diseases" Critical Issue

Term Length

09/09/2024 -
09/30/2028

Term Length

10/01/2018-
09/30/2023

SEARCH

FINISH ASSOCIATING

Sort By
Last Updated: Most Recent v

Last Updated

(0]

Bugs Bunn
€ Y ASSOCIATE

09/09/2024
6:40 PM

Last Updated

ROBERT
GODFREY
05/22/2024
11:55AM

ASSOCIATE

D) Associate projects or programs without a Critical Issue by clicking the “Associate” button on the
right-side of the Project/Program description. Then select “Finish Associating”.
E) Search,filter, and sort options are available to find specific Projects/Programs without Critical

Issues
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PROJECTS & PROGRAMS MODULE

Research Projects and Extension Programs are entered into NRS to track how institutions are using capacity
funds through financial and non-financial reporting.

PROJECTS & PROGRAMS OVERVIEW TAB

Projects & Programs (HJ ADD PROJECT / PROGRAM
o Overview o Results
Enter keywords or phrases to begin search... e SEARCH
Can search by Status, Funding Type, Org Project Number, Org Project Prefix, State, Accession, Organization, Department Name, Keywords
G Sort By
Project Number Prefix Export All Last Updated: Most Recent v
Oca
[Jea
[ ca-s- . .
Status Project Funding Term Length Last
See More v 5 Director Updated
Studies on the taxo@ny and
s B B Chelsea
. evolution of ants (Hymenoptera: Research Capacity 01/31/2022 -
View Fiscal Year .. APPROVED Ward, ¥ Hogan
Formicidae) ki Fund (Hatch) 09/30/2026
m Philip 12/03/2025
4:25 PM
Project Director | Initiator
Status Project Funding Term Length Last
Co-Project Director [ Co-Initiator Director Updated
E Molecular detection of SRLV in ) MICHELLE
o Research Capacity 12/03/2025 -
nasopharyngeal swabs of sheep APPROVED Smith, CoLBY
Fund (Hatch) 06/30/2026
. Fauna 12/03/2025
Critical Issue S

A)
B)

C)
D)
E)

F)

G)
H)

The Projects & Programs Overview tab displays all projects and programs for the organization
The Results tab displays information related to Results for projects and programs and is covered
in the next section on Reporting Results.

Use the search bar to find a specific project or program including lookup by accession number
Use filters to view accessions in specific categories including status and funding type

Export a spreadsheet of all projects and programs shown with the current on-screen
filters/search

Sort by various categories including most recent update date, approval status, and start/end
date

Click the title on the project or program card to view its full details

Click the button to add a new project or program (not available to View Only users)
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Project & Program Detail View

VIJAY NANDULA

7004625

DUNS/UEI

Not Provided

=
< Backto Projects & Programs Overview () © S prinTrrosECT B VIEW CHANGELOG

Herbicide Behavior in Invasive Species and Aquatic Plant Management in Utah @ MANAGE PROJECT

Utah State Univer

APPROVED as of 03/21/2023

Project Director Co-Project Directors | @ EDIT e Performing Department Org Project Number

Mirella Farinelli O

@ 1624 Plants, Soils & Climate UTA- 01703
PERSONNEL LOG

Amount Fiscal Year(s)
Results b
3 2023 - 2025
Funding Source Primary Critical Issue Start Date End Date
Research Capacity Fund (Hatch Management of Natural Resources 03/21/2023 06/30/2027
NIFA Reviewer Submitted Date Initial Approval Date
03/13/2023 03/21/2023

Accession Number

Non-Technical Summary

rtiz

The detailed view of an accession has the specific information that describes the research project or
Extension program with some standard navigation elements:

A)
B)

C)
D)
E)
F)

Click “Back to Projects & Programs Overview” to return to the Projects & Programs Overview tab

Other options, depending on the user’s access and status of the accession, will be located here

and include Print Project, View Change Log and View Comments.

e Thechange logis grouped by date and organized by timestamp with the most recent changes
appearing first

e The change log shows the edits made and the user who made them

Click the button to manage a project and edit the details, if user has access

View and add Results for a project or program

Add, change permissions, or remove Co-Project Directors/Co-Initiators

View a history of personnel changes for the accession, including Project Director/Initiator and

any Co-Project Directors/Co-Initiators
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Personnel Log

i9» Key Personnel

Name

FIRST or LAST NAME

Project Director 0

Date Range

mm/dd/yyyy

mm/dd/yyyy

Name

Role

Date Added

Luis Pefia-Lévano

| Current Project Director

09/19/2025

Co-Project Director G

Name

Role

Date Added

Kathleen Alexandra

Co-Project Director

12/05/2025

Gregory Gilbert

Co-Project Director

12/05/2025

Angela Zivkovic

Co-Project Director

12/05/2025

Personnel Log 0

Name

Date Added

Date Removed A

Luis Pefia-Lévano

Project Director

09/19/2025

Angela Zivkovic

Co-Project Director

12/05/2025

Kathleen Alexandra

Co-Project Director

12/05/2025

Gregory Gilbert

Co-Project Director

12/05/2025

Nicholas Mills

Co-Project Director

12/05/2025

12/05/2025

CLOSE

The Personnel Log has the history of personnel changes for the accession.

A) Filtering options include searching by name and date range of the personnel management action
B) Current Project Director or Initiator

C) Current Co-Project Directors or Co-Initiators

D) Click the button to manage a project and edit the details, if users has access

Capacity Funding Sources & Accession Type

Research projects and Extension programs have different data fields. The capacity funding source directs
what type of accession is created in NRS.

Research Projects Extension Programs

* Animal Health and Disease Research (AHDR) = Extension Capacity Fund (1890)

= Mclntire-Stennis = Extension Capacity Fund (Smith-Lever 3(b) and 3(c))
= Research Capacity Fund (Evans-Allen) * Renewable Resources Extension Act (RREA)

= Research Capacity Fund (Hatch Multistate)

» Research Capacity Fund (Hatch)
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Access to funding sources at the organizational level is set by NIFA based on eligibility. Within an
organization, the Org Administrator assigns access to funding sources through individual user profiles. Users
who are assigned to a specific funding type can select that funding type when creating a project or program

and will appear in the Project Director/Initiator selection drop-down for accessions associated with that
funding type.

Org Administrators automatically have access to all funding types for the organization when creating
projects or programs. However, to appear in the Project Director/Initiator drop-down menu, an Org
Administrator must also have the applicable funding type selected in their user profile.

ADD PROJECT/PROGRAM

Once Add Project/Program is selected, you will be prompted to choose a Funding Source. The dropdown
menu is automatically populated with funding sources listed for the user in their profile.

< Back to Project/Program

Add Project [ Program

Funding Source

Eelect...

Animal Health and Disease Research (AHDR)
Mclntire-Stennis

Research Capacity Fund (Hatch)

Research Capacity Fund (Hatch Multistate)
Renewable Resources Extension Act (RREA)

Extension Capacity Fund (Smith-Lever 3(b) and 3(c))

The fillable fields will populate on the research project or Extension program form depending on which
Funding Source is selected. Once the Project/Program has been saved, the Funding Source cannot be

changed. If the wrong Funding Source is selected and saved, the accession may be removed through the
Manage Project menu if the accession has not been approved by NIFA.

Add Research Project

Note: For Hatch Multistate Research Projects, there will also be fields related to the NIMSS information
including selection of project in NIMSS and applicable Objectives.
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{ Back to Projects/Programs

Add Project / Program

Funding Source

Research Capacity Fund (Hatch)

Primary Critical Issue

Select...

Organizational Project Number

Prefix Number

Title

Provide a brief title that speaks to the purpose of the project.

Start Date

Select a start date appropriate to the timeframe outlined in the Plan of Work.
MM/DD/YYYY
End Date

Select an end date not to exceed 5 years.

MM T -
\M/DD/YYYY

Project Director

Select from a list of Project Directors.

Performing Department

Select from a list of Performing Departments,

Non-Technical Summary

In lay terms, briefly describe the following: (1) the issue and why it is important, (2) your goal and objectives, (3) the target audiences
and how they will benefit, and (4) how your activities lead to the outcomes described in the goal statement or objectives.

@ N By — Q) 5 source

2

B I U & I—=w 1= w3 = Gk Paragraph v Styles ~

0/10000
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Methodology

Describe the ways in which the project will be conducted, with emphasis on the general scientific methods and any unique aspects or
significant departures from usual methods.

2 By — Q0O QSo;rce

<
B I U & e | i Wi "= Gk Paragraph v  Styles G

1— -

y

0/ 10000

Integrated Activities
Is this an integrated research and extension activity (AREERA Section 104, 105, and 204)?

O Yes O No

Research Effort Categories
a. Basic 0 %
b. Applied 0 %

¢. Developmental 0 %
Must total 1005
Animal Health Percentage

Enter the percentage of animal health research for this project or "0" for none.

0 %

Multistate Activities
Is this a multistate activity (AREERA Section 104 and 201)?

O Yes C) No

Classifications
Knowledge Area Subject of Investigation Field of Science Percent
Select... 0 %

Must total 100%

° Add Classification Row

Assurances
Are Human Subjects Involved?

O Yes O No

Are Vertebrate Animals Used?

O Yes O No

SAVE AND CONTINUE
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Manage Co-Project Directors

Manage Co-Project Directors

Select Co-Project Directors

Search for a Co-Project Director to add...

SELECT ALL DESELECT ALL REMOVE (1)

Co-Project Directors Permissions

D Robertson, Jessica Edit

Fielding, Dennis View Only

SAVE CANCEL

After you confirm and add a Project Director, this field is available on the editing screen through the Manage
Co-Project Directors button that appears. Using the button Select any Co-PDs for the project. The default
access for Co-PDs is Edit for the accession but there is the option to individually give Co-PD(s) View Only
permissions for the accession. The Save button must be used to save changes. Saved changes will be
recorded in the Personnel Log which may be viewed when viewing the accession by clicking on the
appropriate button.

This screen is also available through the Edit button after the Co-Project Directors header on the detail
accession view. Co-Project Directors are not required for projects.

Research Project Fields
The table below displays the fields, rules, character limits, and approximate word counts for the Research
Project form. You will receive error messages for each field when the criteria are not met.

Research Required Entry Type, Character Limits, and Notes Approximate
Project Field Word Count
NIMSS Project | Yes (Hatch Dropdown N/A
Information Multistate

only)
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Research Required Entry Type, Character Limits, and Notes Approximate

Word Count

Primary Yes (AREERA Dropdown N/A
Critical Issue! only)

Org Project No Dropdown for prefix, 20 characters for number; Applies only to N/A
Number Research Projects. This optional set of fields allows institutions to
have internal tracking numbers.

Title! Yes 175 characters; Provide a brief title that speaks to the purpose of the = 26
project. You do not need to put the title in quote marks. Please do
not begin your title with spaces.

Start Date Yes Calendar widget, format mm/dd/yyyy; New projects can be future N/A
dated to match the start of the new fiscal year or the point at which
activities will begin. When a Research Project receives initial approval
after NIFA review, the start date will be set as either the initial
approval date or requested start date, whichever date is later being
automatically selected by the system. The start date cannot be
edited after a project has been approved.

End Date Yes Calendar widget, format mm/dd/yyyy; Select an end date on which N/A
you plan to stop conducting research on this project. The duration of
the project may not exceed 5 years. Projects of shorter duration may
be extended without approval but may not exceed a total of 5 years
from the original start date.

Project Yes Dropdown populated with users from the organization with funding N/A
Director’ type access. If you change Project Directors, a confirmation screen

will pop up.
Co-Project No This field is available on the editing screen through the Manage Co- N/A
Director Project Directors button that appears once a Project Director is

selected. Select any Co-PDs for the project from the dropdown which
is populated form the organization users with access to the funding
type. The default access is view only for the accession but there is the
option to individually give Co-PD(s) edit permissions for the

accession.
Performing No Dropdown. Contact the NRS Help Desk if you need revisions to your N/A
Department organization’s Performing Department list.
Non-Technical | Yes 8,000 characters; In lay terms, briefly describe the following: (1) the 1,304
Summary! issue and why it is important, (2) your goal and objectives, (3) the

target audiences and how they will benefit, and (4) how your

! Requires NIFA reapproval if changed
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Research Required Entry Type, Character Limits, and Notes Approximate

Project Field Word Count

activities lead to the proposed outcomes described in the goal
statement or objectives.

Objectives Yes (Hatch Checkbox(es); Use the checkbox(es) to select the NIMSS objectives N/A
Multistate applicable to your project.
only)

Methodology?  Yes 8,000 characters; Describe the ways in which the project will be 1,304
conducted, with emphasis on the general scientific methods and any
unique aspects or significant departures from usual methods.

Integrated Yes, if present  Radio button and text box if yes; Integrated activities are jointly N/A
Activities (AREERA only)  planned, funded, and interwoven activities between research and

Extension to solve problems. Such activities include the generation

of knowledge and the transfer of information and technology.

Examples of integrated activities include joint research and

Extension personnel appointments. In addition, integrated activities

may include coordinating committees, workshops, training, centers,

projects, and meetings, as long as they meet the definition of

integrated activities.

Research Yes 3 percentage fields: Basic, Applied, Developmental (must total to N/A

Effort 100%)

Categories e Basicresearchis also known as fundamental research; it
supports (i) research that increases knowledge or understanding
of the fundamental aspects of phenomena and has the potential
for broad application; and (ii) research that has an effect on
agriculture, food, nutrition, or the environment.

o Applied research is research that includes expansion of the
findings of basic (fundamental) research to uncover practical
ways in which new knowledge can be advanced to benefit
individuals and society. Applied research is directed primarily
towards a specific practical aim or objective.

e Developmental research is creative and systematic work,
drawing on knowledge gained from research and practical
experience, which is directed at producing new products or
processes or improving existing products or processes. Like basic
or applied research, experimental development research will
result in gaining additional knowledge.

Animal Health = Yes Textbox, use 0% for none; Applies only to non-ADHR Research N/A
Percentage Projects.

2 Requires NIFA reapproval if changed
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Research Required

Project Field

Multistate
Activities

Yes, if present
(AREERA only)

Classifications®  Yes

Assurances: Yes
Are Human

subjects

involved?3

Assurances: Yes
Are Vertebrate

Animals Used?
3

Approximate
Word Count

Entry Type, Character Limits, and Notes

Radio button and text box if yes; Multistate activities are N/A
collaborative efforts that reflect the programs of institutions located

in at least two or more states or territories. Multistate Extension

activities might include committees, projects, training, workshops,

centers, and meetings that involve more than one state or territory.

Each participating state or territory must collaborate on objectives

and be involved in the outcomes.

3 dropdowns: Knowledge Areas, Subject of Investigation, Field of N/A
Science (minimum 5%, must total to 100%); See Classification
Manual.

o Knowledge Areas (KAs) classify the scientific, Extension, or
education topic and align with NIFA's 9 Science Emphasis
Areas.

e The Subject of Investigation (SOI) series provides an
additional facet for classification. It is generally the object of
the research or activity: the class of plant, animal, organism,
material, process, procedure, etc., under investigation.

e The Field of Science (FOS) classification consists of a
modified version of the fields of science used by the National
Science Foundation for various government-wide reports.

Radio button then if yes, dropdown for exemption category number  N/A
and calendar widget; See additional guidance in the next section.

STATEMENT OF POLICY - Institutions receiving NIFA funding for
research are responsible for protecting human subjects and
providing humane treatment of animals. To provide for the adequate
discharge of this responsibility, NIFA policy requires an assurance by
the institution’s Authorized Representative (AR or AOR) that
appropriate committees in each institution have carried out the
initial review of protocols and will conduct continuing reviews of
supported projects.

Radio button then if yes, calendar widget; See additional guidancein  N/A
the next section.

Prior to commencing research activities with vertebrate animals, all
protocols involving animals in NIFA-funded projects must be
approved by the Institutional Animal Care and Use Committee
(IACUC). More information can be found on the Domestic Assurance
website.

® Requires NIFA reapproval if changed
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Add Extension Program

€ Back to Project/Program

Add Project / Program

Funding Source

Extension Capacity Fund (Smith-Lever 3(b) and 3(c)} v
Primary Critical Issue

Select v
Title

Provide a brief title that speaks to the purpose of the project.

Start Date

Select a start date appropriate to the timeframe outlined in the Plan of Work,

MM/DD/YYYY

End Date*Optional
Select an end date not to exceed 5 years.

MM v
MM/DD/YYY

Initiator

Select from a list of Initiators.

Select... v

Non-Technical Summary

In lay terms, briefly describe the following: (1) the issue and why it is important, (2) your goal and objectives, (3) the target audiences

and how they will benefit, and (4) how your activities lead to the outcomes described in the goal statement or objectives.

@ @ @ = |- N @ E = Q¥ [ Souce
B I &|L|:= = 42 | 99 | Styles = | Format «| 9
0/ 8000
Integrated Activities

Is this an integrated research and extension activity (AREERA Section 104, 105, and 204)?

() Yes (_\; No

Multistate Activities

Is this a multistate activity (AREERA Section 104 and 201)7

Oves Oo

(o]
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Manage Co-Initiators

Manage Co-Initiators

Select Co-Initiators

Search for a Co-Initiator to add...

SELECT ALL DESELECT ALL REMOVE (1)

Co-Initiators Permissions

McDonough, Melissa View Only

D Austria, Arian Edit

SAVE CANCEL

After you confirm and add an Initiator, this field is available on the editing screen through the Manage Co-
Initiators button that appears. Using the button Select any Co-Is for the project. The default access for Co-Is
is Edit for the accession but there is the option to individually give Co-I(s) View Only permissions for the
accession. The Save button must be used to save changes. Saved changes will be recorded in the Personnel
Log which may be viewed when viewing the accession by clicking on the appropriate button.

This screen is also available through the Edit button after the Co-Initiators header on the detail accession
view. Co-Initiators are not required for programs.

Extension Program Fields

Extension programs deliver science-based knowledge and informal education to people, enabling them to
make practical decisions. Audiences may include agricultural producers, small business owners, consumers,
families, young people, and other residents of rural communities and urban areas. Extension emphasizes
taking knowledge gained through research and education and bringing it directly to the people to create
positive changes.

The table below displays the fields, rules, character limits, and approximate word counts for the Extension
Program form. You will receive error messages for each field when the criteria are not met.
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Extension Required Entry Type, Character Limits, and Notes Approximate

Program Word Count
Field

Primary Yes (AREERA = Dropdown N/A

Critical only)

Issue*

Title* Yes 175 characters; Provide a brief title that speaks to the purpose | 26

of the project. You do not need to put the title in quote marks.
Please do not begin your title with spaces.

Start Date Yes Calendar widget, format mm/dd/yyyy; New programs can be N/A
future dated to match the start of the new fiscal year or the
point at which activities will begin. The start date of an
Extension Program is selected by the institution and accepted
by the system. The start date cannot be changed after a
program has been approved.

End Date No Calendar widget, format mm/dd/yyyy; Optional. Select an end N/A
date if you would like to close the Extension program. There are
no specific limits for Extension program periods.

Initiator* Yes Dropdown populated with users from the organization with N/A
funding type access.

Co-Initiator  No This field is available on the editing screen through the Manage  N/A
Co-Project Directors button that appears once an Initiator is
selected. Select any Co-Is for the program from the dropdown
which is populated form the organization users with access to
the funding type. The default access is view only for the
accession but there is the option to individually give Co-PD(s)
edit permissions for the accession.

Non- Yes 8,000 characters; In lay terms, briefly describe the following: (1) 1,304
Technical the issue and why it is important, (2) your goal and objectives,
Summary* (3) the target audiences and how they will benefit, and (4) how

your activities lead to the proposed outcomes described in the
goal statement or objectives.

4 Requires NIFA reapproval if changed
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Extension
Program
Field

Integrated
Activities

Multistate
Activities

Required

Yes, if
present
(AREERA
only)

Yes, if
present
(AREERA
only)

Entry Type, Character Limits, and Notes Approximate
Word Count

Radio button and text box if yes; Integrated activities are jointly =~ N/A
planned, funded, and interwoven activities between research

and Extension to solve problems. Such activities include the
generation of knowledge and the transfer of information and
technology. Examples of integrated activities include joint

research and Extension personnel appointments. In addition,
integrated activities may include coordinating committees,
workshops, training, centers, projects, and meetings, as long as

they meet the definition of integrated

activities.

Radio button and text box if yes; Multistate activities are N/A
collaborative efforts that reflect the programs of institutions

located in at least two or more states or territories. Multistate
Extension activities might include committees, projects,

training, workshops, centers, and meetings that involve more

than one state or territory. Each participating state or territory

must collaborate on objectives and be involved in the

outcomes. For additional information
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Edit, Return, or Remove Project/Program

Manage Project x

To close out a project earlier or later than planned, select Edit Project
Details and revise or add an end date.

Edit Project

Select Edit Project Details to make changes to the project. Editing the
project will revert the project to DRAFT status. Note: Certain edits will
require project reapproval. See the NRS Guide for mare information
on reapproval fields.

EDIT PROJECT DETAILS

Return Project

Returning a project returns the project to DRAFT status from ORG
REVIEW status.

RETURN

Remove Project

Removing a project removes it from all active lists. Projects that have
an approval date cannot be removed,

l REMOVE PROJECT J

» Select the “Manage Project” button in the upper right of the Project/Program individual view
o When the “Manage Project” button is selected, a modal will appear showing actions that can be
taken on the project or program
o Select “Edit Project Details” to make changes to the project/program data
o Select “Return” (for accessions in Org Review status) or “Retract” (for accessions in NIFA Review
status) to return the Project/Program to Draft status for further editing
o Select “Remove Project” to remove a Project/Program

e Aproject can only be removed if it has not been previously approved by NIFA (Approval Date
will be N/A)

e The following users can remove unapproved projects: Organizational Administrators,
Directors, State Contributors, and the Project Director or Initiator assigned to the project or
program

e Projects/Programs with an approval date will need to complete closeout procedures, such as
submitting Final Results and financial reporting, and cannot be removed

e Projects or Programs in NIFA Review must be retracted before they can be removed
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PROJECTS AND PROGRAMS EXPORT

From the Projects and Programs Overview tab, an export with some Project & Program data fields is
available via the Export All button. Please note that if you are using filters or search terms, the export will
only include the filtered Projects/Programs. Not all the fields will be used by all accessions since research
projects and Extension programs may have different fields for initiations. The export fields include:

Title

Organization

Accession #: This is a unique number automatically assigned by the system when the project or
program is first saved.

Org Prefix: This is a prefix for tracking information used by your organization (optional)

Org Number: This is an identifier for tracking information used by your organization (optional)

Org Full ID: This is the full identifier assigned to the accession by your organization for tracking that
combines the prefix and root (optional)

Project Director/Initiator: Formatted as Lastname, Firstname

Project Director/Initiator Email

Co-Project Director/Co-Initiator: All Co-PDs/Co-Is formatted as Lastname, Firstname separated by
semicolons (;) (optional)

Performing Department: This is a list specifically associated with your organization (optional)
Funding

Critical Issue: Only applies to AREERA funding types

Reviewer Name: The name of the NIFA Reviewer assigned to the project or program

Reviewer Email: The email of the NIFA Reviewer assigned to the project or program

NIMSS Project Code: Only used by Hatch Multistate research projects

Knowledge Area: The primary Knowledge Area for the research project (either highest percentage or
for tied percentages, the first entry) (blank for Extension programs)

Field of Science: Field of Science selected for the primary Knowledge Area (blank for Extension
programs)

Subject of Investigation: Subject of Investigation selected for the primary Knowledge Area (blank for
Extension programs)

Animal Health Percentage: (blank for Extension programs)

Multistate?: Only applies to AREERA funding types

Integrated Activity?: Only applies to AREERA funding types

IRB: (blank for Extension programs)

IACUC: (blank for Extension programs)

Approval Date: This is the date of initial approval from NIFA and does not change due to reapproval.
Ifitis blank, the accession has not been approved by NIFA yet.

Start FY: The Fiscal Year of the start date.

End FY: The Fiscal Year of the end date.

Start Date: This may be the requested start date if it is a research project that has not had initial
approval. If the requested start date is earlier than the initial approval date, the start date will be
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changed to be the approval date. Start dates for Extension programs are not impacted by initial
approval actions.

e End Date: (optional for Extension programs)

e Lastupdated by: User who last edited or performed an action on the accession or the associated
Results.

e Lastupdated: Date and time of the last edit or action for the accession or the associated Results.

e Status: May be Draft, Org Review, NIFA Review, Approved, Deferred, or Declined

e Project Link

ADDITIONAL GUIDANCE

General Tips

e Do notinclude notes for individuals or NIFA reviewers in the accession fields, please use the separate
View Comments function instead when submitting items to NIFA review.

e NRSdoes not allow images to be added to the text.

e Please use paragraphs to make it easier for reviewers to read the information being presented.

e NIFA does not perform a scientific merit review, the concentration is on compliance with the funding
legislation and requirements in USDA departmental memos or other applicable guidance.

o Specific formulas are generally not needed.
o Personnel biosketches or curriculum vitae are not needed.

e When pasting text from a PDF containing scanned images converted by optical character
recognition, make sure to read through what is pasted. OCR may get some characters incorrect,
impacting the ability of a NIFA reviewer to easily understand the information being conveyed.

e NIFA does plan to make accession and associated Results information publicly available in the NIFA
Data Gateway in the future, similar to REEport competitive grant reporting. Please keep this mind
when writing and editing information in NRS. The View Comments information will not be made
public.

Hatch Multistates

NRS connects with NIMSS to receive some multistate data to allow users to select the multistate project from
the dropdown menu and select the project-relevant objectives as listed in NIMSS. NRS will also get the basic
NIMSS project information and Collaborating/Performing States list data (not editable in NRS).

In order for a multistate to show up on your dropdown list, the multistate entry must have been approved in
NIMSS and it needs to have someone from your organization in the participants list.

All other information in the project initiation should reflect the actual project(s) that is to be conducted at
your institution and/or in your state because this detailed information is not in the national, five-year project
in NIMSS. Please include specific goals/objectives in the Non-Technical Summary or in the Methodology
which describes the individual experiment/project and how it contributes to the larger Hatch multistate
project. Details that explain the multistate collaboration are also very valuable.
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Human Subjects (Institutional Review Board)

If human subjects are involved, an Institutional Review Board (IRB) approval or determination date must be
provided. IRB approvals are valid for one year.

If human subjects are involved at a later not yet developed stage of the project, please indicate “yes”
on Assurance Statement, and provide an intended future date for IRB approval. In addition, edit the
methodology to state the plans to develop that part of the project and get IRB approval at that later
date. The Project Director should plan to update the NRS entry with the official IRB approval date
once that approval is obtained.

If the IRB review determined that IRB is either not required, the project is “minimal risk”, or is exempt,
please indicate “yes” on Assurance Statement, and provide the date of the review determination.
Then add information in the Methodology section to explain that IRB review determined the project
is either exempt, considered “minimal risk”, or does not require review, along with details on how
long this status lasts and add the name of the IRB (generally this is the institutional name) providing
the determination.

If you are making an edit to a previously approved project later in the project period when work with
human subjects is no longer being done, please edit the Methodology section to detail that the
human subjects work has been completed (include a date) and a current IRB approval is no longer
required.

Vertebrate Animals (Institutional Animal Care and Use Committee)

If vertebrate animals are involved, an Institutional Animal Care and Use Committee (IACUC) approval date
must be provided. While IACUC approvals are valid for three (3) years, there must be at least one (1) year
remaining on the IACUC approval at the time the project initiation form is reviewed/approved by NIFA.

If you are making an edit to a previously approved project later in the project period when no additional
vertebrate animal work is involved, please edit the Methodology section to detail that the work has been
completed (include a date) and current IACUC approval is no longer required.
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APPROVAL FLOW AND STATUSES FOR RESEARCH PROJECTS AND EXTENSION

PROGRAMS
Research Projects and Extension Programs added in NRS undergo a multistep review process. The process
flow is explained below through descriptions of the various possible statuses:

| Status | Description

Draft The project/program has been created but not yet submitted (or resubmitted if it has
been edited after being Deferred or Approved). Saved projects/programs will display
Draft status in NRS. The assigned Project Director/Initiator (PD/I) and other non-View
Only user roles can edit the project/program.

Organizational Review This is when the project/program has been submitted for Organizational Review, for
internal review and approval, with the option to add a comment. At this stage,
projects/programs can be Returned to the PD/I for further edits.

NIFA Review Projects/programs are submitted by the organization to NIFA for review with the
option to add a comment. NIFA assesses the project/program for compliance &
relevance for the capacity funding source. Only Assistant Organizational
Administrators, Directors, Organizational Administrators, and State Contributors are
able to submit Projects/Programs for NIFA Review.

Approved Approved as submitted. After the initial approval, the project/program is considered
active, but it may be edited and submitted for reapproval if project/program details
change. Some fields may not require reapproval review and in those cases submitting
the accession for NIFA Review will automatically return it to Approved status.

Deferred Deferred for corrections or additional information. The reason for deferral is provided
by NIFA via the View Comments function in NRS. Users can edit the deferred
project/program for corrections and resubmit for NIFA review.

Declined Declined due to an uncorrectable lack of fit to the funding source. The reason for the
decline is provided by NIFA via the View Comments function in NRS. Users can not edit
declined accessions.

The start date for active accessions depends on the type of accession. NRS applies separate logic as follows

during the initial approval process:

e Research projects must undergo a NIFA Review and approval prior to commencing activities. When
initial approval occurs in NRS, the start date will be set as either the requested start date or the initial
approval date, with whichever date is later being selected as the start date.

e Extension programs will undergo NIFA Review but can begin work once they are submitted to NIFA.
The start date of an Extension program is selected by the institution and is not impacted by NIFA’s
initial approval date.
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REPORTING RESULTS

WHAT ARE RESULTS?

Results summarize the issue or problem an individual project/program addresses, major activities, progress
toward goals and benefits. Organizations receiving capacity funding are required to submit Results for each
active and approved research project and Extension program as required by NIFA Capacity Terms and
Conditions. Submitting at least one Result for projects and programs satisfies the reporting requirements
noted in the terms and conditions, but NIFA maintains the right to review these Results and request updates.

Results should be completed for all projects and programs for each active year; however, it will not prevent
the Annual Report from being submitted. All Annual and Final Results submitted to NIFA will appear in the
Annual Report of Accomplishments for that reporting fiscal year. Results are located within the Projects and
Programs Module, on the Results tab.

ANNUAL RESULTS

An Annual Result must be submitted each year for active research projects and Extension programs. NRS will
allow multiple Annual Results per fiscal year, however organizations are only required to submit one per
active accession.

FINAL RESULTS

Final Results are required to be submitted following the end of a research project or Extension program. It is
not necessary to re-enter all information from prior year Results however Final Results should reflect the
entire period of performance and summarize the results achieved over the course of the project/program.
NRS will only allow one Final Result per accession.

Final Results should also include a summary of equipment purchased with any federal funds under the
award and indicate subsequent use of such equipment within the Comments field. Identification of the
equipment should include a brief description or name and if available, the manufacturer’s serial number,
model number, Federal stock number, national stock number, or other identification number. See the
examples of equipment summaries below:

e Example #1: Autoclave Sterilizer (Tuttnauer 2340EP) was used to train students in lab work
procedures and to support Animal Science lab work.

e Example #2: An infrared spectrophotometer (ThermoScientific Nicolet iS20 FTIR) was purchased for
the identification of organic compounds.

6l|Page

Guidance documents lack the force and effect of law, unless expressly authorized by statute or incorporated

into a contract. USDA may not cite, use, or rely on any guidance that is not available through their guidance
portal, except to establish historical facts.


https://www.nifa.usda.gov/grants/regulations-and-guidelines/terms-conditions
https://www.nifa.usda.gov/grants/regulations-and-guidelines/terms-conditions

ANNUAL AND FINAL RESULTS FIELDS

In NRS, research projects and Extension programs have identical Annual and Final Results fields. All Results
fields allow maximum amount of 10,000 characters. The fields for Annual and Final Results are as follows:

1. In2-3 sentences, briefly describe the issue or problem your project addresses

2. Briefly describe in non-technical terms how your major activities helped you achieve, or make
significant progress toward, the goals and objectives described in your non-technical summary

3. Briefly describe how your target audience benefited from your project’s activities

4. Briefly describe how the broader public benefitted from your project’s activities

5. Comments (optional unless ‘Nothing Significant to Report’ is selected)

IMPACT STATEMENTS

An Impact Statement is a brief summary of the key changes and measurable differences that occurred as a
result of the project or program. An Impact Statement highlights significant work performed, contains
reportable, quantifiable data and should be written in lay terms. In NRS, the impact of your project or
program is reported within Annual and Final Results. Impact Statements are optional. To report a specific
Impact Statement to NIFA, use the Comments field within the Annual or Final Result and add an “Impact
Statement” header above the text.

ENTERING RESULTS

Results can be managed from the Projects and Programs details, Results tab, and within the Annual Report,
depending on the user role assigned in NRS. To streamline date entry, Results entered in NRS will replicate
to every applicable module and will be integrated automatically with the Plan of Work and Annual Report of
Accomplishments for organizations with applicable AREERA funding.

NRS will only allow Results to be added to projects and programs that have been approved by NIFA.

ADD RESULTS TO A PROJECT OR PROGRAM

Adding Results to a Project or Program is accessible from three different locations in NRS: from the Projects
& Programs module Overview tab, from the Projects & Programs module Results tab, and from the Closing
Out Task List when viewing a project or program.

From the Projects & Programs Module Overview Tab
1. Enterthe Projects & Programs Menu

. = ==

DASHBOARD ‘ CRITICAL ISSUES PROJECTS & PROGRAMS PLAN OF WORK I ANNUAL REPORT | FINANCIAL REPORT I OGFM SUPPLEMENTAL

2. Use the filters located in the left column or enter keywords or phrases to locate the Project or
Program to add the Result. Click the title of the project or program to enter the Project and Programs
Details page.
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Projects & Programs

Results

Overview

Consearct 5, Funding Type, Org Proj

Project Number Prefix

[] conH
View Fiscal Year
Project Director/ Initiator

Co-Project Director / Co-Initiator

jumber, Org Project Prefix, Stote, Accession, Organizotion, Department Nome, Keyurords

Export All

Status

Soil, Water, and Environmental
Physics to Sustain Agriculture

DRAFT
and Natural Resources

ADD PROJECT / PROGRAM

SortBy
Last Updated: Most Recent Vv

Project Funding Term Length Last
Director Updated
Joi

Research Capacity Fund 11/01/2024 - -
YU, i GREENE
{Hatch Multistate) 09/30/2029 -
YINGXUE 12/08/2025

427PM

3. Onthe Projects or Programs Details page, scroll down the Results section and click the caret to
expand the Results section and display the Results table.

Natural Resources

Draft as of 12/08/2025

Project Director
YINGXUE YU

PERSONNEL LOG

Results

< Backto Projects & Programs Overview

Soil, Water, and Environmental Physics to Sustain Agriculture and

Connecticut Agricultural Experiment Station New Haven

Co-Project Directors

Jason White

Performing Department Org Project Number
8549 Environmental Sciences CONH 797
Amount
Fiscal Year(s) v
1

& PRINTPROJECT B VIEW CHANGELOG

® VIEW COMMENTS

‘ MANAGE PROJECT

SUBMIT FOR ORGANIZATIONAL REVIEW

4. Select Add Result or Add Final Result as appropriate. Final Result is only available when the

accession is within 60 days of the project/program End Date.

< Backto Projects & Programs Overview & PRINT PROJECT B VIEWCHANGELOG  ®a VIEW COMMENTS

Soil, Water, and Environmental Physics to Sustain Agriculture and

Natural Resources

Draft as of 12/08/2025

Connecticut Agricultural Experiment Station New Haven

MANAGE PROJECT
SUBMIT FOR ORGANIZATIONAL REVIEW

Project Director
YINGXUE YU

PERSONNEL LOG

Results

FY2025 annual report

Co-Project Directors | @ EDIT

Jason White

Performing Department Org Project Number
8549 Environmental Sciences CONH 797
~
ey i View Detail
ORG REVIEW 2025 ViewLmalts

ADD RESULT

5. After selecting Add Result or Add Final Result, users will be prompted to enter a title and select a
fiscal year. NRS will allow multiple Annual Results per fiscal year, so verify the reporting fiscal year
before entering the Result.
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Add Result

Organization To Project /| Program Primary Critical Issue

Regents of the University of California "Example Sustainable Farming Project”  Sustainable Food Systems

[j Nothing Significant to Report

Title Fiscal Year
Select... v
0/175 To submit a Final Result for this project or program, select the "Add

Final Result" button. This button will appear 60 days prior to the
project or program end date.

6. Complete the required reporting fields as prompted. For Annual Results, the Comments field is

optional. For Final Results, the Comments field is required.
7. Atthe bottom of the page, you will have the option to select Cancel to delete the Result entry, or

Save and Continue.

Comments (optional)
Describe and explain any major changes or problems encountered in approach. If the project or program ended early, please explain
why in detail. Use this field for any additional information, if applicable.

2

@ 0 By — Qo) Souce

B I U & 1= e B v— | @& @ Paragraph v  Styles v

= 11— — =

0/ 10000

\
SAVEANDCONTINUE
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8. After selecting Save and Continue, a preview of the Result will display. Select Submit for

Organizational View to submit the Result to organizational review and proceed through the approval
flow.

Comments (optional)

Describe and explain any major changes or problems encountered in approach. If the project or program ended early, please explain
why in detail. Use this field for any additional information, if applicable.

@ 0|y — Q0 E—)).E-:JL.'OE
]

B I = - v m v — ke Paragraph v  Styles v

0/ 10000

- —
m SUBMIT FOR ORGANIZATIONAL REVIEW
-— —

If you are editing a previously created Result, the action buttons will be located at the top of the

page.
& PRINT ) VIEW COMMENTS
. . . . EDIT
International, Alternative, Niche Vegetables Crops and Outreach in
~J
—_— —

Project: Growing International, Alternative and Niche Vegetables, Fruits
and Herbs in Tennessee and Providing Outreach to Tennessee
Producers

Jennessee State University

Once in Organizational Review, Directors, Organizational Administrators, and State Contributors can
submit the Result to NIFA by selecting Submit for NIFA Review. Alternatively, the Result can be
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Removed (deleted), Returned to the Project Director for edits.

< Back & PRINT % VIEW COMMENTS

RETURN SUBMIT FOR NIFA REVIEW

vy FY2025 annual report REMOVE

Project: Characterize the biocontrol mechanism of a yeast-like fungi
Aureobasidium pullulans in suppressing fire blight on apple
Connecticut Agricultural Experiment Station New Haven

ORG REVIEW as of 12/02/2025

From the Projects and Programs Module Results Tab
1. Enterthe Projects and Programs Menu and click the Results tab

DASHBOARD ‘ CRITICAL ISSUES || PROJECTS & PROGRAMS ) PLAN OF WORK ‘ ANNUAL REPORT | FINANCIAL REPORTING I OGFM SUPPLEMENTAL

Overview Results

er, Org Project Prefix, State, Accession, Organization, Départment Mame, Keywords

Sort By

Project Number Prefix ExportAll Last Updated: Most Recent v

[] conn

View Fiscal Year
E Status Project Funding Term Length Last

Director Updated

Saillia "l

2. Usethe filters located in the left column or enter keywords or phrases to locate the Result.
3. Locate the accession you wish to add the Result to and select ‘+Add Result’ or ‘+ Add Final Result’ if

applicable.

Highlight Result Title Fiscal Year Result Status Status Updated on

Results 2021 APPROVED 07/08/2022

+ ADDRESULT  + ADD FINAL RESULT

4. Complete the questions as prompted and submit for Organizational Review and then NIFA Review.
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From the Closing Out Task List

Projects and Programs that are within 60 days of their End Date will display a Closing Out Task List on the
Project or Program Details page. This task list identifies any outstanding Annual or Final Results required to
close out the accession. Results that have been submitted and are in NIFA Review or Approved status will
display a blue checkmark next to the corresponding fiscal year. If a required Result has not been created or is
still in Draft or Organizational Review status, the task list will prompt the user to add or complete the missing
result by submitting it to NIFA Review. To successfully close out a Project or Program, at least one Result
must be submitted for each fiscal year the accession was active and a Final Result must be submitted to NIFA
Review.

. A Open Tasks
Closing Out (end date 02/08/2026) | Projects are flagged for close out 60 days prior to the end date. 15 ~

Closing a project will change the project status to CLOSED. To close the project, please complete the following tasks:

Enter a Final Result for FY 2026 ADD FINAL RESULT

Resuit entered for FY2022 Status: APPROVED Date Entered: 12/15/2022
Result entered for FY 2023 Status: APPROVED Date Entered: 12/22/2023
Result entered for FY 2024 Status: APPROVED Date Entered: 12/22/2024
Result entered for FY2025 Status: NIFA REVIEW Date Entered: 12/03/2025

Results must be in either NIFA REVIEW or APPROVED status for a project or program to close out.

Results can be added directly from the Closing Out Task List by Selecting Add Result or Add Final Result. As
conditions are met, the number of Open Tasks will decrease, and the option to add a result will be removed.
Additionally, Results entered through the Results Overview tab or the Project or Program Details page will
also satisfy closeout requirements and will automatically appear in the Closing Out Task list.

NOTHING SIGNIFICANT TO REPORT

NIFA encourages organizations to submit Results that accurately reflect the progress made during the
reporting period. If there are no significant activities or outcomes that occurred during the fiscal year,
applicable users may submit a Nothing Significant to Report Result which will satisfy the reporting
requirements.
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To create a Nothing Significant to Report Result:

1. From the Annual Result Screen, select the Nothing Significant to Report checkbox. The form will
automatically switch to an abbreviated number of fields.

2. Select the appropriate Fiscal Year and complete the Comments field. The Comments field is required
for Nothing Significant to Report Results and should briefly explain why there are no significant
activities for that period.

3. Select Save and then Submit for Organizational Review to continue the approval process.

Add Result
Organization To Project { Program Primary Critical Issue
Connecticut Agricultural Experiment "Ecology and Management of Strengthening agriculture and
Station New Haven Arthropods in Corn” improving food security

Nothing Significant to Report

Title Fiscal Year
Nothing Significant to Report Select...
20 /175 To submit a Final Result for this project or program, select the "Add

Final Result” button. This button will appear 60 days prior to the

project or program end date.

Comments
Describe and explain any major changes or problems encountered in approach. If the project or program ended early, please explain

why in detail. Use this field for any additional information, if applicable.

@ HNBE -0 E}Source

B I U & i ¥ v = &k Paragraph v Styles v

HIGHLIGHTING RESULTS

Results that significantly exemplify the work being done to address critical agricultural issues can be
highlighted. Highlighting the Result in NRS acknowledges the Result had the greatest impact to
stakeholders. Within NRS, Results can be highlighted from the Project/Program Details page, Results
Overview Tab and the Annual Report of Accomplishments for applicable user roles. To highlight a Result,
select the blue arrow next to the corresponding Result. Results entered as Nothing Significant to Report
cannot be highlighted. For details on the NRS roles with the ability to highlight, see the Roles section of the
NRS Guide.

ADDITIONAL GUIDANCE FOR RESULT TITLES
To provide clarity in identification of Results for review and discussion, please consider the following when
creating titles for your Results:
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e While the system does note which Fiscal Year (FY) your Result is associated with, consider including
the FY in your Result title (i.e., FY 2023 Small Agricultural Business Extension Activities; FY 2023
Development of Native Forage for Ruminants).

e Make your Result title descriptive. This is especially important if you are submitting more than one
Result for a FY so that readers can easily tell the difference between the different Results. (i.e., FY
2023 Workshop on Plant Disease Resistance; FY 2023 Analysis of Bovine Genome for Heat Tolerance;
FY 2023 Outreach Activities on Farm Worker Safety; FY 2023 Engaging Youth in Community
Gardening; FY 2023 Undergraduate Training in Genetic Lab Techniques).

e Ifthereis only one Result for a FY and your progress report provides a broad overview of activities
and achievements, a more generic title may be used (i.e., FY 2023 Accomplishments).

RESULTS STATUSES

Results added in NRS undergo a multistep review process. The process flow is explained below through
descriptions of the various possible statuses:

| Status | Description .

Draft The Result has been created but not yet submitted (or resubmitted). Once a Result is
saved, it will display in Draft status. The Project Director or Program Initiator assigned
to the accession and other applicable roles are able to edit the Result while in Draft
status.

Organizational Review A Result has been saved and submitted for internal review and approval, or
Organizational Review. While in Organizational Review Results can be, edited,
submitted to NIFA Review or returned to the PD/I for further edits by applicable roles.

NIFA Review Projects/Programs are submitted by the organization to NIFA for review. NIFA assesses
the Result for compliance & relevance for the capacity funding source. At this stage,
the Result may be Retracted for further edits and resubmission. Only Organizational
Administrators and Directors are able to submit Results for NIFA Review.

Approved Approved as submitted. The Result cannot be edited.

Deferred
eterre NIFA has reviewed your Result and determined there are corrections needed. You

should receive an email with the details from the National Program Leader. If you do
not receive this information, contact nrs@usda.gov. The assigned PD/I or other non-
View Only user roles must make corrections and resubmit for NIFA review.
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RESULTS EXPORT

To Export Results data, enter the Projects and Programs menu, navigate to the Results Overview tab and
select Export All. Please note the export is subject to filters; filtered data will display on the export. To export
all available Results information for your organization, remove all filters prior to selecting Export All. The
export fields include:

e ResultTitle
e FYResult
e Status

e Last Updated Date

e Last Updated by

e ResultID

e Highlighted in Annual Report?
e ProjectTitle

e Project Funding Source
e Accession Number

e OrgProject Number

e PD/Initiator

e Co-PD/Co-I

e Critical Issue

e Reviewer Name

e Reviewer Email

e StartDate

e EndDate

e Final Result

e Project Link

e Result Link
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FINANCIAL REPORT MODULE

The Financial Report module in NRS is used to submit annual financial data for capacity-funded research
projects and Extension programs.

FINANCIAL REPORT FOR ALL PROJECTS AND PROGRAMS

The Financial Report captures federal and non-federal expenditures as well as all Full Time Equivalents
(FTEs) that supported each project or program. Financial data must be entered for every accession that was
active at any point during the most recently completed federal fiscal year, which runs from October 1
through September 30.

FINANCIAL REPORT GUIDANCE FOR FINANCIAL ADMINISTRATORS

Access to complete, sign and submit the Financial Report is restricted to users with Financial Administrator
permissions. Technical instructions for completing the financial report are located within NRS.

Technical Instructions for Completing Your Financial Report

Completing your financial report for this fiscal year has 3 main steps: Inputting your data, Resolving any errors, and Reviewing the report. Please follow the instructions below to

complete your financial report.

Step 1: Download the Template

The template you can download below will provide you with an easy way to organize your data to more smoothly complete your financial report for this fiscal year. Please use this
template to organize your data from your organization's accounting system. The template contains all of the research project and extension programs (by project number and

accession number) that require financial data for this fiscal year.
You can download this template here:

& DOWNIOAD TEMPLATE

Step 2: Fill Out the Template With Your Financial Data

Please fill out the template with all of the information required. You may reorganize, sort, and change the order of the content within this template. As long as the Project

number/Accession number are associated with the correct data, the system will be able to process it correctly.

Step 3: Upload Your Data Into the NRS Financial Report

On the next page, you will be presented with a list of all of the research projects and extension programs that require financial data for this fiscal year listed by Project Number and
Accession Number. To complete the form, please download and fill out the template provided above. On the next page, look for the "UPLOAD EXCEL" button. Select the button and

then select the file where you have completed all of your financdial reporting data. Upload the file, and give the system a moment to process the data.

Step 4: Resolve Any Errors

Once the data has been uploaded into NRS, NRS will check all of the lines for any potential errors that may need to be resolved. The message will appear at the top of the page with the
line that has the error and what needs to be done to resolve it. There may not be any errors that appear once the data has been uploaded; if so, you can skip this step.

Step 5: Review the Document and Submit

After you've finished uploading data on the following page, please click the "Next” button to review the report and submit the report to NIFA. Once you submit the report, you will have
the option to "Retract” it to make changes up until the final financial reporting due date.

For detailed instructions on completing and submitting the Financial Report, refer to the Financial Report
Guidance for Capacity Funds.
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FINANCIAL REPORT PROCESS STATUSES

Status Description

Draft The Financial Report has been generated and the template is available. Financial
Administrators may upload a completed template or download current data for
revision.

Once the data has been entered, the Validate button checks the data for errors and
alerts. Errors must be resolved before proceeding. Alerts may require comments
before the report can be signed. If there are no errors, the Next button will be available
to proceed to the Report Review screen.

Organizational Review Once the Financial Report has been signed by at least one Financial Administrator, the
report is in Organizational Review status. Additional signatures may be added, but are
not required, before submitting the report to NIFA.

Submitted Financial Report has been signed off by at least one Financial Administrator and
submitted to NIFA.

Additionally, Financial Administrators can recall the report by using the Retract
button to make corrections. The Financial Report can then be edited, validated,
signed, and resubmitted.
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OGFM SUPPLEMENTAL MODULE (SPECIFIC 1862 LGUS ONLY)

The OGFM Supplemental module is used to complete and submit the Combined Research and Extension
Office of Grants and Financial Management (OGFM) Multi-State and Integrated Activity Supplemental Form
for applicable institutions.

The OGFM Supplemental Form is an additional annual financial reporting requirement for specific 1862
Land-grant Universities that are statutorily required to expend a designated percentage of Hatch Act and
Smith-Lever Act formula funds on multistate Extension and integrated research and Extension activities. This
requirement does not apply to 1862 Land-grant Universities in American Samoa, Guam, Micronesia,
Northern Marianas, Puerto Rico, and the U.S. Virgin Islands.

The OGFM Supplemental Form is completed annually for the most recently completed federal fiscal year
(October 1 - September 30). The due date is established by NIFA and varies year to year. NIFA will announce
the annual due date and form availability on the NRS website.

OGFM SUPPLEMENTAL GUIDANCE FOR FINANCIAL ADMINISTRATORS

Access for filling out and submitting the OGFM Supplemental Form is restricted to users with Financial
Administrator permissions that are with organizations required to fill out that form. For full instructions on
that process, see the OGFM Supplemental Form Guidance.

OGFM SUPPLEMENTAL FORM STATUSES

| Status | Description

Draft The OGFM Supplemental Form has been generated and is available for editing. Once
expenditure data has been added and the form filled out with waiver request uploaded
(if required), the Sign Report button will be available to proceed to the Report Review
screen.

Organizational Review The OGFM Supplemental Form has been signed by at least one Financial
Administrator, the report is in Organizational Review status. Additional signatures may
be added before submitting to NIFA.

Additionally, Financial Administrators can retract the report to make corrections. The
OGFM Supplemental can then be edited, validated, signed, and resubmitted.

Submitted The OFGM Supplemental Form has been signed by the organization and submitted to
NIFA for review by OGFM staff.

SGMS Review If an OGFM Supplemental Form requires a waiver, a secondary review will be
performed by a Senior Grants Management Specialist with OGFM.

Deferred If revisions are required the OGFM Supplemental status will be deferred, and Financial
Administrators are able to edit the form to make the requested changes.

Accepted When OGFM review is completed and the form is accepted, the status will be changed

to Accepted and the date the form was accepted will be displayed. OGFM reviewers
may include additional comments on the form in the Official Comments to Land Grant
University field. Once in Accepted status, OGFM Supplemental Forms cannot be edited,
deleted or retracted.
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ANNUAL REPORT (AREERA ONLY)

The Annual Report of Accomplishments highlights the most significant achievements, impacts and
outcomes of all research projects and Extension programs for a state or institution in the prior fiscal year.
The Annual Report is required by AREERA for institutions and territories that receive Hatch (regular and
Multistate), Smith-Lever 3(b) & 3(c), Evans-Allen (Section 1445), and 1890 Extension (Section 1444) funding. If
your institution does not receive these funding types, you are not required to submit the Annual Report.

The due date for the Annual Report and all other capacity reports can be found on the NRS Home Page.

ANNUAL REPORT MODULE

The Annual Report Module contains the Annual Reports for each state. If your state has multiple Land-grant
Universities and submits a joint report, each institution will see the Annual Report within the module. All
Annual Reports created during or after FY 2022 are available in NRS. For Annual Reports prior to FY 2022,
please contact the NRS Help Desk (nrs@usda.gov).

Annual Report Module Permissions
Below are the user roles and permissions for the Annual Report module.

Table 5. Table of Annual Report User Permissions

| UserRole | Permission |

Director Create, Edit, Sign the Report, Submit for Organizational Review, and Submit to NIFA
Review (when all signatures have been provided)

State Contributor Create, Edit, and Submit to Organizational Review

All Roles within the View and print Approved Annual Reports

Organization

Annual Report Module Features

All existing Annual Reports are displayed within the Annual Report module. Approved Reports are no longer
editable but can be opened and reviewed at any time.

Within the Annual Report module, users can:

= Searchtitle, status, fiscal year, and the name of the last user that updated the report

» Filter the Fiscal Year, Status (Draft, Org Review, NIFA Review, Approved, Deferred), State, and
Organization

= Sort by Fiscal Year, Status, Last Updated, and Title

Creating an Annual Report

To create an Annual Report, login to NRS as a State Contributor or Director and select the Annual Report tab
from the Quick Menu. Once on the Annual Report - Home page, click the blue Create New button which will
create the Annual Report for the fiscal year. If there are outstanding Annual Reports from prior fiscal years,

74|Page

Guidance documents lack the force and effect of law, unless expressly authorized by statute or incorporated

into a contract. USDA may not cite, use, or rely on any guidance that is not available through their guidance
portal, except to establish historical facts.


http://www.nifa.usda.gov/nrs
mailto:nrs@usda.gov

they will be created first. If there are no additional Annual Reports that can be created, “All the Annual
Reports for this organization have already been created.” will display on your screen.

—rr

RK | ANNUAL REPORT | FINANCIAL REPORTING

Annual Report - Home CREATE NEW
Enter keywords or phrases to begin search.. m
Sort By
Last Updated: Most Recent v

Report Details Page

When initially entering the Annual Report, the Contributing Organizations, associated Directors and Table of
Contents for the five report components will be listed on the Report Details page. Select Start to begin the
Annual Report or select a section from the Table of Contents to jump to that area of the report.

Connecticut (Connecticut Agricultural Experiment Station New Haven, University of Connecticut Combined) Annual Report

- FY2025
Table of Contents Report Details
Executive Summary Contributing Organizations Directors
Merit and Scientific Peer Review Connecticut Agricultural Experiment Station New Haven Jane Doe {Connecticut Agricultural Experiment Station New Haven)

Processes University of Connecticut John Smith (Connecticut Agricultural Experiment Station New Haven)

Stakeholder Input

All Results by Project or

Program
Reviewers

Review

NIFA Reviewer

BRENDA Martin

Division Director Reviewer

MARTHA SARTOR

ANNUAL REPORT COMPONENTS

The Annual Report has five components: Executive Summary, Merit and Scientific Peer Review, Stakeholder
Input, All Projects and Programs, and Review. Directions for completing the report is listed above each field.
A maximum of 10,000 characters can be entered into each report field. The Annual Report fields and
description are listed below.
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Executive Summary

e Overview
Use the space below to provide the NIFA reviewer information about your state or institution as it
pertains to your report.

e Critical Issue(s): <each critical issue active in the reporting fiscal year will display>
Use the space below to provide a summary of the overall progress achieved in the prior year to
address the Critical Issue or its components.

Executive Summary To Next Section >
Table of Contents
> Executive Summary Overview
Merit and Scientific Peer Review Use the space below to provide the NIFA reviewer information about your state or institution as it pertains to your report.
Processes ENERE % .| e ™ P = O 5| @ Souce
Stakeholder Input B I S|T|;= = 3= | 99 | Styles ~ | Format - ?
All Results by Project or
Program
Review
0/10000

Critical Issue: Adaptation and resilience to a changing climate

Use the space below to provide a summary of the overall progress achieved in the prior year to address the Critical Issue or its

components.

ERGRE Y-l= B = Q¥ B sSouce

Merit and Scientific Review Process

e Updates
Describe significant changes, if any, to your merit and peer review processes from the description
provided in the relevant approved Plan of Work. If none, please state “None.”

< Backto Last Section Merit and Scientific Peer Review Process To Next Section >
Table of Contents

Executive Summary Updates

> Meritand Scientific Peer Describe significant changes, if any, to your merit and peer review processes from the description provided in the relevant approved

Review Processes Plan of Work. If none, please state "None."

Stakeholder Input EREEE] e e m @ = Q3 B soucs
All Results by Project or B I S|k = 4E | 99 | Styles - | Format -2
Program

Review
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Stakeholder Input

e Actions to seek stakeholder input that encouraged their participation with a brief explanation
Describe significant changes, if any, to your actions to seek stakeholder input from the description
provided in the relevant approved Plan of Work. If none, please state “None.”

e Methods to identify individuals and groups and brief explanation
Describe significant changes, if any, to your methods to identify individuals and groups from the
description provided in the relevant approved Plan of Work. If none, please state “None.”

e Methods for collecting stakeholder input and brief explanation
Describe significant changes, if any, to your methods to collect stakeholder input from the
description provided in the relevant approved Plan of Work. If none, please state “None.”

e Astatement of how the input will be considered and a brief explanation of what you learned
from your stakeholders
Provide a brief statement on how you used your stakeholder input this past year to guide
implementation of the relevant approved Plan of Work.

< Backto Last Section Stakeholder Input To Next Section >
Table of Contents

Executive Summary Actions to seek stakeholder input that encouraged their participation with a brief explanation

Merit and Scientific Peer Review Describe significant changes, if any, to your actions to seek stakeholder input from the description provided in the relevant approved
Processes Plan of Work. If none, please state "None."
> Stakeholder Input B @ @ | e ™M@= Q 5| B sSource

B I & I &= := g | 9% | Styles - | Format - ?

All Results by Project or
Program

Review

All Results by Projects and Programs

The All Results by Projects and Programs section provides an opportunity to add, edit, or highlight Results
from the prior fiscal year. This information is automatically generated by NRS and includes accessions active
during the year of reporting, categorized by research project, Extension program, and Other
Projects/Programs. If the reporting institutions have both research and Extension Results, research Results
will display first. Results are grouped by Critical Issue. To add, edit, or highlight Results, enter keywords or
phrases in the search bar or navigate to the applicable Critical Issue, then expand the associated project or

program. Results in draft status and Results for fiscal years outside of the reporting year will not be displayed
in the Annual Report.

From the Annual Report, Directors can add, edit, or modify results in Organizational Review and NIFA Review
for projects and programs within their own institution. Select View Projects/Programs with Zero Results to
filter the projects or programs that do now have a result for the reporting fiscal year.

Other Projects/Programs include a list of projects and/or programs without a Critical Issue, Multistate
Projects, and Integrated Programs.
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< Back to Last Section Research Project Results To Next Section >
All Results by Project

Table of Contents

Executive Summary
Enter keywords or phrases to begin search SEARCH

Merit and Scientific Peer
Review Processes View Projects with 0 Results

Stakeholder Input

Critical Issue Projects
> All Results by Project or Adaptation and resilience to a changing climate s
Program
Research Projects Project
Adaptation and
resiliencetoa Results Organization Project Director
changing climate % . : i
N Assessing Pollinator Response to Native Connecticut o
Enhancing health and N = i : ane Doe
Plants in a Habitat Restoration and to Agricultural v
well-being 1 Experiment

Isolated Plantings in Agricultural Settings Station New

and food supply Haven

Sustainable agriculture

Sustainable
landscapes across
urban-rural interfaces Project

Extension Programs

Results Organization Project Director
T — Changes in Aquatic Plant Communities in I —— .
y Connecticut Lakes and Ponds as Related Agricultural dohi Sith W
to Plant Management Strategies Over Two 0 Experiment

Highlighting Results in the Annual Report

Highlighting the Result acknowledges the Result had the greatest impact on stakeholders. To highlight a
result, click on the white star next to the associated Result, which will change the star to blue. Within the
Annual Report, a Director can only highlight Results created by their own organization. Highlighted Results
display at the top of the All Projects and Programs section on the Review screen and final version of the
report. Only results that occur within the current reporting fiscal year can be highlighted. Results entered as
Nothing Significant to Report cannot be highlighted.

Critical Issue Projects
Adaptation and resilience to a changing climate 14
Project
Results Organization Project Director
Assessing Pollinator Response to Native Connecticut
Plants in a Habitat Restoration and to Agricultural Jane Smith A
isolated Plantings in Agricultural Setti 1 il
solated Plantings in Agricultural Settings Station New
Haven
Highlight Result Title Status

Assessing Pollinator Response to Native Plants in
{:? a Habitat Restoration and to Isolated Plantings in APPROVED
Agricultural Settings

Review Report
The Review Report page displays all sections of the Annual Report to review the report for completeness.
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Back to Last Secti i
Table of Contents ¢ Ersmienm Review Report

< Backto Form

Review Contributing Organizations Directors
Executive Summary Connecticut Agricultural Experiment Station New Haven Jane Doe (Connecticut Agricultural Experiment Station New Haven)
Merit and Scientific Peer University of Connecticut John Smith (Connecticut Agricultural Experiment Station New Haven)

Review Process
Stakeholder Input

Highlighted Results by Project

Reviewers
or Program

Appendix NIFA Reviewer

BRENDA Martin

Division Director Reviewer

MARTHA SARTOR

Executive Summary # EDIT

Overview

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmaod tempor incididunt ut labore et dolore magna aligua. Ut enim ad minim

Annual Report Submission Errors

If any required text fields are left blank, errors will display on the Review Report page and alert the user to
the sections of the report that contain the error. All errors must be resolved to sign the Annual Report for
NIFA Review. To resolve the error, select the Edit icon next to the error message which will jump the user to
the impacted field to provide the required information.

< Back to Last Section H
Table of Contents Review Report

< BacktoForm
© Thereis an error on this page. All errors must be resotved before the report can be submitted.
Review

Executive Summary

Merit and Scientific Peer Contributing Organizations Directors
Review Process -
Connecticut Agricultural Experiment Station New Haven Jane Doe (Connecticut Agricultural Experiment Station New Haven)
Stk ehioler inpue University of Connecticut John Smith (Connecticut Agricultural Experiment Station New Haven)
Highlighted Results by Project
or Program
Appendix
Reviewers

NIFA Reviewer

BRENDA Martin

Division Director Reviewer

MARTHA SARTOR

Executive Summary & EDIT
Overview

Not Provided

This field is required. Please use the Edit button at the top of this section to resolve this error.

79|Page

Guidance documents lack the force and effect of law, unless expressly authorized by statute or incorporated

into a contract. USDA may not cite, use, or rely on any guidance that is not available through their guidance
portal, except to establish historical facts.



Annual Report Submission Process

NRS users assigned a State Contributor or Director role may add, edit or manage the Annual Report.
Organizational Administrators should verify users associated with each role before creating the Annual
Report. It is strongly suggested to make any role changes prior to creating an Annual Report.

Once created, multiple State Contributors and Directors can contribute to the draft and submit the draft for
Organizational Review. If there are multiple organizations reporting jointly, any organization may submit the
report for Organizational Review or retract the report to draft to continue editing. Once submitted to
Organizational Review, the Directors then have the option to review and sign the report which will submit
the Annual Report for NIFA Review or edit the report which will revert the report to draft. Reverting the
report to draft status will require all Directors to re-sign the report. When the last Director signs the Annual
Report, the report is automatically submitted to NIFA for review. A green signed icon displays for each
Director as they sign off.

NIFA conducts a review of the report and provides comments back to the organization(s) within NRS. NIFA
may defer the report, sending the report back to the organizations for required changes. A NIFA Division
Director also performs a second review before the report is finalized.

ANNUAL REPORT STATUSES
| status | Description

Draft Annual Report has been saved but not yet submitted.
Organizational Review Annual Report has been submitted for review by Directors
e Directors and State Contributors can edit and re-open it for further revisions
(requires all to re-sign). Directors can return the Annual Report to draft for
revisions (requires all to re-sign).
NIFA Review Annual Report has been signed off by the organization(s) and submitted for review by
NIFA. The following actions may be taken by NIFA reviewers before submitting for
Division Director Review:
e Recommend approval with official comments from the reviewer
o Recommend deferral with official comments detailing feedback for edits

Additionally, State Contributors and Directors can retract the Annual Report from
NIFA Review and make changes. The Annual Report can then be resubmitted for NIFA
Review.

Division Director Review A NIFA Division Director performs a secondary review to finalize the official comments
and formalize the decision. It may be sent back to the NIFA reviewer for revision of the
official reviewer comments if deemed necessary before proceeding to Approved or
Deferred status.

Approved The Annual Report has been approved and is now active. If there is an issue and the
report needs to be edited, contact the NRS Help Desk (nrs@usda.gov) for assistance.
Deferred Annual Report has been deferred and official comments are provided by NIFA on

requested revisions and/or additions. Edits should be made, and the AR should be
resubmitted for NIFA review.
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RESOURCES AND ASSISTANCE

WEB RESOURCES
Please visit the following webpages for additional information related to the NIFA Reporting System:

e NIFA Reporting System Home Page: Capacity reporting deadlines; NRS application; links to other
NRS resources; contact information; subscribe to the email list to receive NRS communications

e NIFA Reporting System Resources: NRS User Guide; NRS Registration Guide; previously recorded
monthly webinars listed by date and topic; monthly webinar recap documents

e NIFA Reporting System FAQs: Frequently Asked Questions gathered from webinars, conferences and
Help Desk inquiries categorized by module and/or topic for easy navigation, with regular updates

e NIFA Reporting System Learning Community: Offers on-demand access to NRS video tutorials with
planned videos for each module and more

ASSISTANCE
For assistance with NRS, please email nrs@usda.gov. If you are asking about an issue with a specific research
project or Extension program, make sure to include the accession number in your inquiry.

8l|Page

Guidance documents lack the force and effect of law, unless expressly authorized by statute or incorporated

into a contract. USDA may not cite, use, or rely on any guidance that is not available through their guidance
portal, except to establish historical facts.


https://www.nifa.usda.gov/nrs
https://www.nifa.usda.gov/nrs-resources
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APPENDIX: EAUTHENTICATION & LOGIN.GOV USER

REGISTRATION FOR NRS ACCESS

All users of the NIFA Reporting System will need to complete registration by creating a Login.gov account
and completing identify verification to link to USDA’s eAuthentication (eAuth). New users will then need to
request a role from their Organizational Administrator(s) at their institution.

Currently, users with already existing eAuth accounts may continue to login with their eAuth user/password;
in the future those users will also be required to switch to using Login.gov so we recommend that you create
a Login.gov account to link to eAuth prior to this change. Additionally, some users may have USDA
employee/contractor logins and will not use the instructions in this guide. If you are not sure what type of
account you have, contact the NRS Help Desk (nrs@usda.gov) for assistance in determining which one you
have or if you need to create a new account.

ACCOUNT CREATION

1. Navigate to the NIFA Reporting System by clicking NIFA Reporting System.
2. The NIFA Reporting System home page is displayed.

B AnoMicial website of the United States povernment Here's low wou kngw Contact Us

USDA National Institute of Food and Agriculture
|

Search —
UMITED STATES DEPARTUENT OF AGRCULTURE Q

TOPICS GRANTS DATA ‘ RESOURCES ‘ ABOUT
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mailto:nrs@usda.gov
https://www.nifa.usda.gov/data/nifa-reporting-system
https://Login.gov
https://Login.gov
https://Login.gov
https://LOGIN.GOV

3. Locate the ‘Launch the NIFA Reporting System’ section, mid-way down the page, select LAUNCH.

,

\ )
Launch the

NIFA Reporting System

Capacity funded research projects
and Extension programs are
managed in NRS.

4. Atthe Login page select Customer as the customer type.
=

Login 4 o
Select your user type to continue. To view help informatior, use the "2" symbol.

09® cCustomer

'.‘ Public citizens accessing USDA agency resources online >
USDA USDA Employee/Contractor N
sl Federal employees and contractors working for USDA
m Other Federal Employee/Contractor >
AL Non-USDA federal agency employees and contractors

5. To create a new account, select Create Account or Need an account?

USDA eAuthentication
S U.s. DEPARTMENT OF AGRICULTURE

| creaTe Account ANAGE ACCOUNT ~ |

#a® Custorier Login

N n agcount?

@ eAuth

Not ITTsBmer? Change user type

Select an option to continue

Login.gov
Enter Login.gov User ID and Password
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6. Select Continue to Login.gov.

LJ_SDA eAuthentication @ ek

S U.S. DEPARTMENT OF AGRICULTURE

HOME | CREATEACCOUNT ‘ MANAGE ACCOUNT v | HELP v~

Customers - Use Login.gov @

eAuth is now using Login.gov for our Public Citizens who want to conduct business online with USDA. Please click the Continue
to Login.gov button to create your account. 6

'v‘
Continue to Login.gov )
t -

7. Atthe Login.gov page, select Create an account. If you already have a Login.gov account, select Sign in
and skip to step 17.

D LOGIN.GOV LEQA

USDA eAuth -Cert is using 7
Login.gov to allow you to signin to
your account safely and securely.

e )
B ——

Sign in for existing users
Email address
Password

[ Show password

Sign in with your government employee 1D

Back to USDA eAuth-Cert

Forgot your password?

Security Practices and Privacy Act Statement (4

Privacy Act Statement
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8. The “Create an account for new users” page will display. Input your email address, select email
language preference and select the checkbox “/ read and accept the Login.gov Rules of Use checkbox”,

then select Submit.

Note: If you are creating an account for an already existing NRS user account, make sure you use the

same email address. Otherwise, your NRS user account will need to be edited.

USDA eAuth

D LOGIN.GOV QSDA

Login.gov to allow you to signin to
your account safely and securely.

=i

e

‘_
b ———

-Certis using

[ Signin

Enter your email address

English, Spanish or French
© English (default)
O Espafiol

O Frangais

Cancel

Security Practices and Privacy

Create an account for new users

Select your email language preference

Login.gov allows you to receive

O I read and accept the}45gin.gov Rules of Us€'@

your email communicationsig

Act Statement &

Privacy Act Statement 2

9. You will receive an email to confirm your email address.

10. Open the “Confirm email address” email.
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https://Login.gov

Click Confirm email address.

9 U LOGIN.GOV !:'_5,.[2&

Check your email

We sent an email to e Mgl mm  with a link to
confirm your email address. Follow the link to continue
creating your account

O LOGIN.GOV 11

Confirm your email

Thanks for submitting your email address. Please click the link
below or copy and paste the entire link into your browser. This
link will expire in 24 hours.

Confirm email address

https:/fidp.int.identitysandbox.gov/sign_up/email/confirm?
_request_id=18fb0ca5-05c5-4115-ad40-
3c69a70b3b42&confirmation_token=sNDbb8apZosa6_pKmFwr

Please do not reply to this message. If you need help, visit
login.gov/help/

About Login.gov | Privacy_policy

Sent at 2023-12-18T12:37:07 7140002

11. Email is confirmed. Create a strong password, select Continue.

NOTE: Expand the Password safety tips for guidance on creating a strong password.

@ You have confirmed your email address

Create a strong password

Your password must be 12 characters or longer. Don't use
common phrases or repeated characters, like abc or 111,

Password

Confirm password

] Show password

@
L o
Password safety tips +

Cancel account creation

12
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12. Login.gov utilizes multi-factor authentication methods to prevent unauthorized users access to your
account. Please select at least one authentication method, select Continue.

Note: If you are in an area outside of the continental United States and are experiencing issues with text
verification through your cellular phone, you must select the Authentication application option and
download an authentication app such as Google Authenticator for this purpose. Alternatively, you may use
one of the other non-phone options.

D LOGIN.GOV l,-J,_SPﬁ

Authentication method setup

Add another layer of security by selecting a multi-factor
authentication method. We recommend you select at least
two different options in case you lose one of your methods.

m| |:| Authentication application

Download or use an authentication app of
your choice to generate secure codes.

O % Text or voice message

Receive a secure code by (SMS) text or
phone call

| ék Backup codes
A list of 10 codes you can print or save to

your device. When you use the last code,
we will generate a new list. Keep in mind 1 3
backup codes are easy to lose.

O @ Security key

A physical device, often shaped like a USP
drive, that you plug in to your device

m| E Government employee ID

PIV/CAC cards for governmpent and military
employees. Desktop only

Continue

\

13. Follow the onscreen prompts for the authentication method selected.

14. Upon successful completion of the selected authentication method, you will be presented with the option
to Add another method (16) or Skip for now (17).

NOTE: It is highly recommended to complete two authentication methods to ensure you have a way to
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https://Login.gov

unlock your account if you lose one of your methods (i.e., changing your phone number).

D LOGIN.GOV l.-J,:c’_Qé

@ A phone was added to your account.

8=

@

You've added your first
authentication method! Add a
second method as a backup.

Adding another authentication method prevents you from
getting locked out of your account if you lose one of your
methods.

— ~]
s anothor methos 15

Skip for now

15. Select Add a second authentication method, follow the onscreen prompts to complete the second
authentication method.

16. Select Skip for now, the “Continue to USDA eAuth — Cert” page displays, select Agree and continue to
allow your information to be shared with USDA eAuth - Cert.

88|Page

Guidance documents lack the force and effect of law, unless expressly authorized by statute or incorporated

into a contract. USDA may not cite, use, or rely on any guidance that is not available through their guidance
portal, except to establish historical facts.



NOTE: To add additional authentication methods, log in to Login.gov access your account profile, and
select an additional authentication method. See Updating Account Information.

USDA
D LOGIN.GOV =

=

Continue to USDA eAuth - Cert

We'll share your information with USDA eAuth - Cert to
connect your account

& Email address

WL BT

Add a second authentication m
delete your acco
authentication method

17

[ — —
Agree and continue
-— —

17. The Link with Login.gov page displays with the option to Use an existing eAuth account to link to my
Login.gov account (continue to step 19) or Continue without linking to an existing eAuth account (skip to

step 22). If you are unsure if you have an existing eAuth account, please email nrs@usda.gov for assistance
and include what email address you are using.

USDA eAuthentication 1&
@SB U.S. DEPARTMENT OF AGRICULTURE UEAuth

HOME ‘ CREATE ACCOUNT ‘ MANAGE ACCOUNT v ‘ HELP ~

Link with Login.gov @
Login.gov must be linked to an eAuth account to use it with USDA applications.
O Use an existing eAuth account to link to my Login.gov account.

O Continue without linking to an existing eAuth account

18. If you currently have an eAuth account, select Use an existing eAuth account to link to my Login.gov
account, select Continue.
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https://Login.gov
https://Login.gov
https://Login.gov

19. Select Agree and continue to allow Login.gov to share your information with the USDA eAuthentication.

s

You are now signing in for the
first time

We'll share your information with USDA eAuthentication to
connect your account

© Email address
your.email@email.edu 20

— =

Agree and continue
- '

20. You should receive an email confirming that you have successfully linked your Login.gov account with
eAuth. Now that you have completed the registration process and your eAuthentication account is linked
to your Login.gov account, please contact your Organizational Administrator to request a role if needed.
Please continue to the next section on Identity Verification if you have not already completed that process.

@ eAuth

eAuth - Login.gov Account Successfully Linked

21. If you are a new user (no eAuth account), select Continue without linking to an existing eAuth account,
select Continue.

NOTE: This will automatically establish an eAuth account and link it to your Login.gov account.

22. The User Information Required page displays, input your First Name and Last Name, select Submit.

User Information Required @
In order to complete setting up your Login.gov account with USDA eAuth, please provide the following information:

Firstname
| I
L J

Last name

_ — 23
| I
L |
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23. Account information page is displayed, select Logout.

E_:[SDA eAuthentication @) I

- a—
Sl U S DEPARTMENT OF AGRICULTURE

HOME CREATE ACCOUNT MANAGE ACCOUNT ~

Account Information @
Login Information
Email address: Your email@eamail edu
Login.gow a & Linked

To update your Login.gov account, please visit Login.goy.

Personal Information m
Hame: Test Account
Multi-Factor Authentication (MFA) Options

I @ vou will only be prompted to use MFA during login if required by the application.

© pvieac @ [ Enable |

Use your non-USDA Federal PIV/CAC te login to your eAuth account.

Now that you have completed the registration process and your eAuthentication account is linked to your
Login.gov account, please contact your Organizational Administrator to request a role if needed.

New users should continue to the next section on Identity Verification.
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IDENTITY VERIFICATION: LOGIN.GOV
For new users, upon first login you may be prompted to verify your identity.

1. Navigate to https://nrs.nifa.usda.gov/. If the “Select your user type to continue” page displays, select

Customer.
=
Login @
1
Select your user type to continue. To view help.iio: on, use the "?" symbol.

0@® Customer

'.‘ Public citizens accessing USDA agency resources online >
g gency
USDA USDA Employee/Contractor s
sl Federal employees and contractors working for USDA ‘
Other Federal Employee/Contractor >

jILLILY Non-USDA federal agency employees and contractors

. -

2. Customer Login page displays, select Login.gov.

LT . e J
«g® Customer Login :
Need an account? i
Not a Customer? Change user type 2 '

Select an option to continue

Login.gov >
Enter Login.gov User ID and Password

a eAuth User ID > ;
Enter User ID and Password -

T - P T T L T T, T LT

P SRS L RN DS
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https://Login.gov
https://LOGIN.GOV

3. USDA eAuthentication page displays, input your Email address and Password, select Sign in.

Email address

Password

[ Show password

U LOGIN.GOV g&_%

© For your security, we clear what you entered if you
don’t move to a new page within 15 minutes.

USDA eAuth-Cert is using
Login.gov to allow you to sign in to
your account safely and securely.

Sign in for existing users

Sign in with your government employee |D

Back to USDA eAuth-Cert

Forgot your password?

Security Practices and Privacy Act Statement (3

Privacy Act Statement (3
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4. The Verify Identity page may display, select Verify my identity at Login.gov - Recommended, select
Continue.

USDA eAuthentication @e Auth

— U.S. DEPARTMENT OF AGRICULTURE

HOME | CREATE ACCOUNT | MANAGE ACCOUNT ~ | HELP ~

Verify Identity @

The application you are accessing requires identity verification. Your account does not currently meet these requirements.
Please select the method to verify your identity below.

© Verify my identity at Login.gov - Recommended

O Visit a USDA Service Center for in-person identity verification

Online Identity Verification requires you to have a state-issued ID, social security number and your
phone number OR home address to complete the process.

In-Person Identity Verification requires you to complete information in the system and then visit a
USDA Service Center to present your government-issued photo ID to a Local Registration Authority (LRA).
The address on the photo ID used to verify your identity must match the address used when the account
was registered (see the instructions in the next section).

5. Verify Identity at Login.gov page displays, select Continue to Login.gov.

USDA eAuthentication @eAuth

_ U.S. DEPARTMENT OF AGRICULTURE

HOME ‘ CREATE ACCOUNT ‘ MANAGE ACCOUNT ~ | HELP ~

Verify Identity at Login.gov @
The application you are accessing requires identity verification. Your account does not meet these requirements.

USDA eAuthentication is now using Login.gov for identity verification and authentication. Please click the "Continue to Login.gov"
button.

If you already have a Login.gov account, use it to link with eAuth and follow the prompts on the Login.gov page.

If you do not have a Login.gov account, you can create one and follow the prompts to link.

You will be returned to USDA eAuth to link the two accounts together.

Once your accounts are linked, you must use Login.gov for identity verification and for all future logins to USDA resources.

< ~
Continue to Login.gov 5
- = |
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https://Login.gov
https://Login.gov
https://Login.gov

D LOGIN.GOV !—Jé.[_)ﬁ

(o]

Getting started Verify your ID Verify your Verify

Get started verifying your identity

USDA eAuth -Cert needs to make sure you are you — not
someone pretending to be you

You will need your:

@ State-issued ID

Your ID cannot be expired.

© Social Security number

You will not need the card with you

e Phone number OR home address

« Verify by phone: We'll call or text your phone numbeg
This takes a few minutes

« Verify by mail: We'll mail a letter to your home
address. This takes 5 to 10 days.

Learn more about verifying by phone or mail ¢4

_ Continue
| e

Are you missing one of these items?

Learn more about accepted IDs 2 .
Learn more about verifying by phone or mail 3 »
Get help at USDA eAuth-Certs >

Our privacy and security standards

Login.gov is 8 secure, government website that adheres to the
highest standards in data protection. We use your data to
verify your identity

Learn more about our privacy and security measures

Cancel

6. The Verify Identity page will display. Ensure you have your state-issued ID, Social Security number, and a
phone number available for entry, then select Continue.
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7. Getting started: Select the “By checking this box...” checkbox at the bottom, then select Continue.

D LOGIN.GOV _lej,é-[)—Al

Getting started Verify your ID Verify your Verify phone or Secure your
nformation address account

How verifying your identity works

Identity verification happens in two parts:

Verify your identity

We'll ask for your personal information to verify your identity
against public records.

Secure your account

We'll encrypt your account with your password. Encryption
means your data is protected and only you will be able to
access or change your information.

O By checking this box, you are letting Login.gov ask for, use,
keep. and share your personal information. We will use it to

verify your identity.

Learn more about our privacy and security measures (4

o v
— |

9% |Page

Guidance documents lack the force and effect of law, unless expressly authorized by statute or incorporated

into a contract. USDA may not cite, use, or rely on any guidance that is not available through their guidance
portal, except to establish historical facts.



8. Verify your ID: In the “Use your phone to take photos (recommended)” section, input your phone number,
then select Send Link.

NOTE: If you do not have a phone, you can click the Upload Photos link to upload photos located on your
computer.

D LOGIN.GOV EAS/ELA

o (0]

ngstarted  VerifyyourID

How would you like to add your ID?

We'll collect information about you by reading your
state-issued ID.

@ Use your phone to take photos

You won't have to sign in again, and you'll
switch back to this computer after you take
photos. Your mobile phone must have a camera
and a web browser.

Phone number

= - (123) 456-7890

—
-l

\ /

[il Continue on this computer

{Z=\ Don't have a phone? Upload photgd of your ID
from this computer.

[ |
| Upload photos
™)

Cancel

9. SMS Text message is sent to your phone. DO NOT CLOSE this window. It will automatically move to the
next screen once you have completed the steps outlined in the SMS text message.

DLOGIN.GOV gS,D_A

]

Gettingsterted  Verify your ID Verify your Verifyphoneor  Secureyour

Do not close this window.
The next step will load automatically.

We sent a message to your phone

You entered: +1 123-456-7890
@ Please check your phone and follow
instructions te take a pheto of your

state-issued ID.
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10. Select the link in the SMS text message sent to your phone. Verify your ID. Select Take Photo of the
Front of your ID section then follow the directions to take the photo. Select Take Photo of the Back of
your ID section then follow the directions to take the photo before selecting Submit.

NOTE: If you already have a photo saved on your phone, you can select the Upload Photo link.

eAuth - Cert services

Add photos of your ID

We'll collect information about you by reading
your driver’s license or state ID card. We use this
information to verify your identity.

For best results:
« Use adark background
+ Take the photo on a flat surface
= Do notuse the flash on your camera

Front of your ID

1 1
1 )
1 1
! |
1
1 Front of your driver's license or :
s state ID 1
- :
! 1
! 1
! 1

7 S
| Takephoto Jor Unload photo

Back of your ID

Back of your driver's license o
state ID,

1
| Take photo | or Upload photo
J

R
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11. “We verified your ID” will display on the login screen. Switch back to your computer to continue verifying
your identity.

SDA
P LOGIN.GOV _—
=
0 —— O
Getting started Verify your ID Verify your

information

& We verified your ID

Switch back to your computer
to finish verifying your identity.

1k

® Language ~

3 Help@ Contact@ Privacy & security &

12. Enter your Social Security number then select Continue.
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Please note: The verification service DOES NOT run a credit report or affect your credit score.‘

D LOGIN.GOV l:‘J/S.D—A

Getting started  Verity your 1D Verity your
information

Enter your Social Security number

We need your Social Security number to verify your name,
date of birth and address. Learn more about how we protect
your sensitive information ¢

Don't have a Social Security number?

You must have a Social Security number to finish verifying
your identity. Exit Login gov and return to USDA eAuth -Cert

© In the test environment only SSNs that begin with
“000-" or “666-" are considered valid. Do not enter real
Pllin this field.

Social Security number
Example: 123-45-6789

0 Show Social Security number 12

=
- s

Cancel

13. Verify your information. If you need to modify any information, select the Update link before submitting.

DLOGIN.GOV %

L] o o

Verify your information

N read your information from your ID. Review it and make

13

14. Verify your phone number or address. Input your phone number. Select Text message (SMS) (default) or
Phone Call then select Send Code. A one-time code will be sent to your phone OR you will receive a phone
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call with the code.

Doaincoy USDA

<

o

Verity phone or
address

@ We verified your information

Verify your phone number

We'll check this number with records and send you a one-time

code. This is to help verify your identity

Enter a phone number that is:

ates (including U.S. territories)

Learn more about what phone number to use

Phone number

m- (252) 594-1469

How should we send a code?

f you entered a landline above, please select “Phone call”

below. 14

O Text message (SMS) Phone call
O
= =

Having trouble? Here's what you can do:
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15. Enter the One-time code then select Submit. If you do not receive the code, select Send another code.

DLOGIN.GOV

USDA
=]

Enter your one-time

One-time code

-
LS -

> Send another code

0

Verify phone or
ey

code

b téxt (SMS) with a oneé-Lumé code 10

15

16. Secure your account by re-entering your Password, then select Continue.

] L] ]

D LOGIN.GOV L—J-/S_—DA.

Getting started Venify your ID Verify your
information

& We verified your phone number

Verify phone o
address

o

Secure your
account

Re-enter your Login.gov password

Login.gov will encrypt your information with your password.
This means that your information is secure and only you will
be able to access or change it.

Password

O Show password Forgot password?

Cancel

16
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17. You will be presented with a personal key. Please make a note of this key in case you forget your
password. Select the checkbox at the bottom “/ saved my personal...”, then select Continue.

< < o o o
Getting started  Verity your ID Verity you Verity phon Secure your
account

© We secured your verified information

Save your personal key

[ 'v" - ]

Your personal key was generated on December 18, 2023 at 8:42 AM

©Cony s Download (text file) @ Print

You need your personal key if you forget your password.
Keep it safe and don't share it with anyone.

If your
need tov

sword without your personal key. you'll
dentity again.

Learn o

I saved my persenal key in a safe place.

[ comtmn >

17

18. The Connect your verified information to you USDA eAuth — Cert page displays, select Agree and
continue. NOTE: If only one authentication method was set up a message will display at the bottom of the
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screen providing the option to add a second authentication method.

Connect your verified information
to USDA eAuth - Cert

USDA eAuth - Cert nee

with USDA eAuth-

@ Fuliname
JANE DOE

@ Address
1FAKE RD GREAT FALLS, MT 59010

& Phone number
+1252-594-1469

@ Email address
janedoe@gmail.com
@ Date of birth

October 6,1938

@ Social Security number
g

@& Updatedon
December 18, 2023 at 142 PM

tication method. You will have to

over if you lose your only

G

19. Identity verification complete. Account Information page is displayed with a @ next to Linked and Verified
Identity. You will now be able to log into NRS if your email is a NRS user role.
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Login Information

Email address:

Login.gov o

Personal Information

Date of birth:

Street address:

Home city:

Home state:
Home country:
Home zip/postal code:

Home phone:

® pvicac @

USDA eAuthentication
T
S .s. DEPARTMENT OF AGRICULTURE

HOME | CREATE ACCOUNT | MAMAGE ACCOUNT ~

Account Information @

I n To update your personal information, please visit Login gov.

JaneDoe@gmail.com

To upd: wr L [gov account, please visit Login.gov.
o update your Login.gov account, please visit Login.goy

JAME DOE
1938-10-06

Home Address | Phone Number

1FAKERD

GREAT FALLS

Montana

United States

59010

+1 252 584 1469

Multi-Factor Authentication (MFA) Options

I a You will only be prompted to use MFA duning login if required by the application.

Use your non-USDA Federal PIV/CAC to login to your eAuth account

@ eAuth

19

& vVerified Identity
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IDENTITY VERIFICATION: USDA SERVICE CENTER

If you are unable to complete identity verification through the Login.gov method above, the alternative is
visiting a USDA Service Center. Prior to going to a USDA Service Center certain steps will need to be
completed as described below. In-Person Identity Verification requires you to visit a USDA Service Center
and present your government-issued photo ID to a Local Registration Authority (LRA). The address on the
photo ID used to verify your identity must match the address used when the account was registered.

1. Navigate to https://nrs.nifa.usda.gov/. If the Select your user type to continue page displays, select
Customer.

| Login (2
Select your user type to continue 1
[ Remember my user type

99® customer N
'-‘ Public citizens conducting business with USDA Agencies

Qé__llg USDA Employee/Contractor 5
=l Federal employees and contractors working for USDA

i Other Federal Employee/Contractor >
1 Non-USDA federal agency employees and contractors

a4
SRS YT e SRl » R T T A PR e e ST T

T S

C)

2. Customer Login page displays, select Login.gov.

¢2® Customer Login 2

Need an account?

Not a Customer? Change user type 2 '

Select an option to continue

Login.gov >
Enter Login.gov User ID and Password

a eAuth User ID >
Enter User ID and Password

T T e

s LEEAE L ERER
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https://nrs.nifa.usda.gov/
https://Login.gov

3. USDA eAuthentication page displays, input your Email address and Password, select Sign in.

D LOGIN.GOV !-.,i_s__[lé

€ For your security, we clear what you entered if you
don’t move to a new page within 15 minutes

USDA eAuth -Cert is using
Login.gov to allow you to signin to
your account safely and securely.

Sign in for existing users

Email address

Password
O Show password

Sign in with your government employee |D
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4. The Verify Identity page may display, select Visit a USDA Service Center for in-person identity
verification, select Continue.

Verify Identity @

The application you are accessing requires identity verification. Your account does not currently meet these requirements.
Please select the method to verify your identity below.

© Verify my identity at Login.gov - Recommended

O Visit a USDA Service Center for in-person identity verification

4
=3

5. You will be prompted to fill out information such as Date of Birth and Address. You must fill that
information out or a Local Registration Authority (LRA) will not be able to assist during an appointment.
Verify Identity @

You have selected the option to visit a USDA Service Center in person.

To start the process, please provide your date of birth. This information must match your government issued photo 1D (e.g., State
Driver's License). Upon submitting this form, you are certifying you provided your correct and true information.

Date of birth

For example: 04 28 1986

Month Day Year

Continue

Verify Identity In-Person @

rm Approved - OMB No. 0503-0014

Additional Information Required

Before you can visit a USDA Service Center we need to collect some additional information. Please complete the form below and
confirm it is correct. This information must match your government issued photo ID (e.g., Driver's License).

First name

| |

Middle name (optional)

| |

Last name

| |

Suffix (optional)

Home country

‘ United States <

Home address
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6. Once the requestinformation is submitted, you will be directed to find a USDA Service Center office and
make an appointment for an in-person visit. Please remember to bring your government issued photo
identification showing your date of birth and address. If you have trouble finding a Local Registration
Authority from the list to make an appointment, email the NRS Help Desk (nrs@usda.gov) for assistance.
Please note, it can take up to 2 hours for before your updates will be available in the LRA system for
them to view and verify your identity.

Verify Identity
Almost Finished!

The final step is to take your government issued photo ID (e.g., State Driver’s License) to a Local Registration Authority (LRA) to verify
your identity in-person.

Most LRAs are located at a USDA Service Center office. Use the button below to locate the nearest USDA Service Center office. Before
you go, please call ahead, and make an appointment to ensure an LRA is available to assist you with the in-person identity verification
for your eAuthentication account.

7. After your identity verification is completed at your appointment with the LRA, your eAuth Account
Information page will have a & next to Linked and Verified Identity. You will now be able to log into
NRS if your email is tied to a NRS user role.

USDA eAuthentication i
S Us. DEPARTMENT OF AGRICULTURE @) eAuth

HOME ‘ CREATE ACCOUNT ‘ MANAGE ACCOUNT v ‘ HELP v

Account Information @

I @ 7o update your personal information, please visit Login.gov.

Login Information

Email address: JaneDoe@gmail.com

Login.gov e @ Linked

To update your Login.gov account, please visit Login.gov.
@ Verified Identity

Personal Information

Name: JANE DOE

Date of birth: 1938-10-06

Home Address / Phone Number

Street address: 1FAKERD
Home city: GREAT FALLS
Home state: Montana
Home country: United States
Home zip/postal code: 59010

Home phone: +1252594 1469

Multi-Factor Authentication (MFA) Options

I © You will only be prompted to use MFA during login if required by the application

® pivjcac (2] m

Use your non-USDA Federal PIV/CAC to login to your eAuth account
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Updating Account Information
1. Navigate to https://www.eauth.usda.gov/home.

EE An official website of the United States government Here's how you know v

QSDA eAuthentication @eAuth

_ U.S. DEPARTMENT OF AGRICULTURE

HOME | CREATE ACCOUNT MANAGE ACCOUNT ~ HELP ~

eAuth Home

Delivering easy to obtain,
secure and private online
access to USDA programs
and services.

More Access With USDA eAuthentication(eAuth) is the system used by USDA agencies to enable individual
customers and employees to obtain accounts that will allow them to access USDA Web
Fewer Passwords applications and services via the Internet.

A single eAuth account saves time and reduces the number of passwords for users by providing
effortless access to multiple online resources, programs and benefits to view or conduct
official business via the Internet with USDA. This includes submitting forms electronically,
completing surveys online, and checking the status of USDA accounts.

2. Select Manage Account > Update Account.

MANAGE ACCOUNT ~

Update Account

Change Password

Forgot Password

Forgot User 1D
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https://www.eauth.usda.gov/home

3. Ifnotalready logged in, you will be prompted to Continue to the Login Page.

USDA eAuthentication &
S U.S. DEPARTMENT OF AGRICULTURE UeAuth

HOME | CREATE ACCOUNT | MANAGE ACCOUNT v | HELP v

Update Account
You are not currently logged in.

Please log in with your account before proceeding. 3

oo
N |

4. If prompted, select your customer type.

h Login (2
Select your user type to continue

[J Remember my user type

®9® Customer

i Public citizens conducting business with USDA Agencies 4

|

| USDA USDA Employee/Contractor N _'
E = | Federal employees and contractors working for USDA l
s . other Federal Employee/Contractor > [
! [IT111] Non-USDA federal agency employees and contractors b

5. Select Login.gov.

@& Customer Login e

Need an account? 5 i

Not a Customer? Change user type 4

Select an option to continue

Login.gov >
Enter Login.gov User ID and Password

i a eAuth User ID >
i Enter User ID and Password
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https://Login.gov

6. Enter Email address and Password, then select Sign In.

U LOGIN.GOV g&_%

© For your security, we clear what you entered if you
don’t move to a new page within 15 minutes.

—

USDA eAuth-Cert is using
Login.gov to allow you to sign in to
your account safely and securely.

Sign in for existing users

Email address

Password
[ Show password

Sign in with your government employee ID

Back to USDA eAuth-Cert

Forgot your password?

Security Practices and Privacy Act Statement (3

Privacy Act Statement ¢

7. If multi-factor authentication was set up, follow the onscreen prompts.
8. eAuth account Information page will be displayed.
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9. To update accountinformation, you must log into Login.gov. Select the Login.gov link.

Account Information @

I @ 7o update your personal information, please vis(t Login.gov.

10. Login.gov account information page is displayed.

U LOGIN.GOV

Your Account

Add email address

Reset personal key

Your authentication
methods

Add phone number
Add authentication apps
Add face or touch unlock
Add security key
Add federal employee ID
Get backup codes
Your connected accounts
History
Forget all browsers

Customer support

Your account

Welcome FAKEY | Sign out

© Continue to USDA eAuth-Cert

Email preferences

Email addresses

+ Add new email

Language

English Edit
Password

- Edit

Personal key
Reset your personal key if you don’t have it. You'll need this
personal key if you forget your password.

- Reset

Last generated on December 18, 2023

| & Verified Account
M

A
]

>

11. Update sections as required, following the onscreen prompts.
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https://Login.gov

Wrong Login Type: Switch from Federal Login to Customer

1. Ifyou accidentally selected USDA Federal Employee or Contractor, just click on “Change user type”
to go back.

2. Click on “Customer”. After that you should be able to select Login.gov to enter in your

L2 USDA Federal Login @

Need an account?

Not a USDA Federal Employee/Contractor? Change user type

Select an option to continue

< — PIV/CAC N
=) Enter PIV/CAC PIN

Q/ USDA MobileLinc 5
Use government mobile device for login

.- USDA Work Account >

. Employees and contractors use Microsoft login
PIV Exemption >
Log in with your eAuth User ID and Password

email/password or use an eAuth user/password to login.

-
Login ©
Select your user type to continue. To view help information, use the "?" symbol.

®9® customer
@® rublic citizens accessing USDA agency resources online

USDA USDA Employee/Contractor N
=_—

sl Federal employees and contractors working for USDA

Other Federal Employee/Contractor >

=22t Non-USDA federal agency employees and contractors
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https://Login.gov

eAuthentication & Login.gov Resources

e eAuthentication Account Help:
o Visit https://www.eauth.usda.gov/home, then click “Help” (FAQs, contacts, etc.)
o Call 1-800-457-3642 select option 1, then select option 4
o Email eAuthHelpDesk@ftc.usda.gov

e NRS Help Desk assistance for eAuth and Login.gov issues:

o Email nrs@usda.gov
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